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LO1 G101 THIEU

“Cong thire va ham Excel” 13 quyén sach
danh riéng cho ngudi cd kién thic co ban
vt Excel, bao gom cach thire nhap va dinh
dang dir liéu, chon 9, luu tap bang tinh, va

ddi tén trang bang tinh.

M_:_:l di nhiu nguid sk dung Excel den gidn
i d& tao va quén I danh sach hodc vi cac
dac tinh lap bifu 44, nhung sirc manh that sy cha
chuong trinh nay 13 & chd nd hoat déng nhar mat
eng cu tinh toan, phén tich, va thao téc dir ligu.
D& tan dung tri¢gt d& nhimg dac tinh &y, ban cén
ndm vimg cach st dung ebng thic va ham duge
trinh bay trong quyén sach nay.

Phan me dau cung clp tdng guan wé Excel &
pham vl cla mdt cdng cu tnh toan, K& dén,
chumng ta s& xem qua cach tao, higu chinh céng
thirc va lign két dir lidu trong cung trang hoac khéc
trang. Chd dé quan trong cla vigc sao chép cong
thire va céc logl tham chigu & khéc ding trong
coing thie cling duoc d& cap & day. Phin tidp theo
tap trung gidi thich ham Excel 13 gi vi hudng dén
st dyung nhigu logl ham khéc nhau = vi du nhu
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ham tai chéanh va ham logic. Cudi cing la thong
tin lién quan nhimg I théng thuong cing v
ciéch xur iy ching.

Guyén sach duge trinh bay theo thir ty timg b
mét. M&i bude déu cd kém hinh dnh minh hoa sat
vai thyo t&, Mgoal ra con b cac mach nude cung
clp phuong phap thyc hign va 16i tit khac dé ban
tham khao, Cudl cung 1a phan thuit ngd thang
dung trong ng canh cla cong thirc va ham.
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TONG QUAN
VE EXCEL

Excel thude nhém trinh dimg dung may tinh
voi tén goi la bang tinh, von dugc thiét ké
nham giip ban ghi nhan, phan tich,
thao tac, va trinh bay thong tin lien quan

dén nhimg con sé.

Excel - mot cong cu tinh toan

() cép d¢ co ban nhét, chay chuong trinh Excel
cing tuong tu nhu s dyung méy tinh bém
(calculator) didgn br tinh i vdy. Het nhu 80 voi
chiéc mady tinh bdm, ban cd thé thue hién cac
phép tinh, luu két qua trong ving nhé, sau dé goi
lai ching & bude tinh sau. Nhung da 58 may tinh
dién tr chi co val ving nhd it 6 ding cho muyc
dich hru trir dif ligu, trong khi méi trang bang tinh
Excel cung cdp dén trén 15 triéu ving nhd nhu thé
{50 lwomg & trong trang bang tinh). Ngodi ra, trong
Excel, ta ¢ thé xem cung lac nhidu mau di i
duoe ghi mibvd rigng bt
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TRANG BANG TiNH EXCEL

Mai trang béng tinh Excel déu c6 kha nang luu gid
hng triéu mau dir Béu rigng ré va ching co thé
lién két voi nhau théng qua cong thiac. Hon thé
nia, khi mét méu dir liku nao dé thay 46, moi
méu dir lidu lién kit val nd déu ty dong cip nhat.

WIZIKIDD ACCOUNT AT MEGABANK

Ung dung cong thic va ham

Tét cé phép tinh trong Excel déu thuc hién dya
trén cong thic. Chang bién doi tir cac hudng dén
58 hoe tuong déi don gidn d&n nhimg "céng thic”
phirc tap gidp két hop va thao tic di litu da nhap
vao trang béng tinh. Ham Excel la dang chuong
trinh nho hay céng cy tinh toén tao sdn cd thé dua
vao céng thie. Hai vi dy bén dudi gidp ban hinh
‘dung ra cong dung cua céng thirc va ham trong
Excel.
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LAP SO THEO DOI TAI CHINH

Vé sau ban s& tim hifu cach sir dung cing thirc
Excel don gidn dé Lao s4 theo dai tai khoan ngén
hang. 56 nay giip dy doan va theo déi sd du ng
hign hanh gua nhiéu thang, von rét hinu dung cho
nhimg hoach dinh vé thi chanh ca nhan.
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PHAN TiCH SO LIEU THONG KE

Excel cung cdp hang trdm ham chuyén ding aé
tang t8c_dd phan tich thdng ké do léuw
va cac loai] “tdc hoat s6" khac. Xem mot
val hém miu\duee trinh bay & nhimg muc tiép
theo.
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1| Science exam SCores

Cira so Excel

Mgay sau khi ban khdi dgng Excel, clra s6 mang
tén Microsoft Excel — Book1 hién thi. Gita cua s6
la trang béng tinh — ludi & tréng hinh chir nhjL
Trén trang la nhimg mau ty va s8 hidu lam nhan
cho cot va hang trong ludd, Mdi 6 déu co mit dja
chi {chdng han E3) danh d&u cft va hang noi & do
funa tru.

CON DAY LA CAC THANH PHAN CHINH
1. Thanh tiéu dé
Tigw dé cua tdp bang finh hoat déng.
2. Thanh manu
Chiim cc menu chinh bidu thi nhing linh thing dung.
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3. Thanh céng thix:
Nhing gi ban nhdp vao & hoal déng clng ddu xudl hién &
day.
4. Thanh cdng cy chudn
Nt thye hugn mhimg hanh ddng thang dung.
5. Thanh céng cy dinh dang
Tuy chon thay ddf kidu trink bay o igu.
6. Nut tidu dé cit
Nhdp ndt ndy a8 chon todn cit
7. Nut tidu 84 hang
Nhdp nut ndy dé chon todn hédng.
8. 0 hoat dong
Bét ctrmi¥ dung gi ban 9o déu hidn thy trang & hoat dbng.
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9. Céc tab trang béng finh
Mot tdp bdng tinh chum nhiéu trang bdng tinh - nhdp tab
ndo chon trang ndy.
10. Thanh cudn ngang
Cuibn irang bdng finh theo hudng ngang.
. Thanh cudn doc
Cuth trang béng tinh theo hudng doc.
12. Nit =
Diing c bét dédu nhdp cong thic vao &

13. MGi én cudn lén
DN chuyén ldn phia trén trang bang tinh,
T4, Mii tén cudn xudng
¥ chuyén xudng phia dud trang bang link,
15. M tén cudn trai
Cudn trang sang frd,
16. Mii tén cudn phéi
Cudn lrang sang phai
17. Nut cudn lab
Cuwdn qua cac frang néu i ca khdng hién thi hét frén mén
hink
18. Hip tach tab
Ahdp vd kdo hdp ndy dd hidn thi tab hode tang chidy dai
thanh cudn,
19. Khoa NUM
Cha biél viing phim s bdn phai ban phim dang hoat déng

https://tieulun.hopto.org
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BO CUC THANH CONG cU

i — T - " o o o

MNeéu Excel khdng hién thi thanh céng cu
dinh dang bén dudi thonh cang cu chudn,
frudc fign @ con f1d BN “hondle” cia
fhanh cdng cu dinh dang. Khi mdi tén bbn
dau xudt hien, rhdn Qi not mouse va
“kéo” thanh cdng cu vé vi i dlng.

Hai thanh céng cu Excel chinh

Mhiéu hanh ddng, hay lenh, ban mudn thue thi
trén di lidu cd thé trién khai bang cach nhép nit
cong cy. Khi Excel khit ddng, hai thanh céng oy
Standard va Formatting hién thi. Xem thong tin
md t& hanh ddng cla timg nat bén dudd. Thanh
cting cu chudn chira cac nat danh cho nhidu hanh
dong khac nhau, ching han nhu md tdp bang tinh
rril hodc hiy bé hanh déng sau cang. Con thanh
céng cu dinh dang cung cip tap hop nut lam thay
doi dang vé bén ngodi cda trang bang tinh.

https://tieulun.hopto.org
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CHUC NANG CUA NUT

1. Tao lap bang linh méi
2. Motaptin

3. Luu tdp bang tinh

4. Gol rangtap bang tinh qua e-mal
5. In bang finh

6. Xem truac khiin

7. Kiém 1di chinh 1&

8. Ca

9. Chép

10. Dan

1. Sao chép dinh dang

12. Hiy b (cac) hanh déng
13. Phuyc héi (céc) hanh ddng
14, Chén sidu lién ket

15. Tinh tong tu ding

6. Dan ham

. https://tieulun.hopto.org
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7. Sép xép dir b theo thir by 1ang dén

18. Sap xép dirlidu theo thir by giam dén

19. Wizard vé bidu 86

20. Thanh cdng cu vé

21. Khung nhin phang to/thu nhd

22, Trg giup

23. Hop chon phang chiy

24, Hip chon co chir

25, Bam

26&. Nghiéng

27. Gach dudi

28. Canh frai

29. Canh giia

30. Canh phai

3. Trdn va canh gila

32. Style tién té

33. Style phan frém

34. Style diu phdy

35. Tang 56 ¥ thip phan

3é. Giam s0 lé thap phin

37. Giam khoang thyt ddu déng

38. Tang khoang thut dau dong
https://tieulun.hopto.org -



39. Gan/xda dutng vién

40. Mau i

41, Mau cho

42, Thu nhao 1i thidu cla 5§ Excel
43, Phuc hdi cira sb Excel

44, Bong clra sb Excel

45, Thu nhé i thidu trang bdng tink
&6, Phuc hdi trang bang tinh

47. Biang trang bang tinh

TAO THANH CONG €U
THEO ¥ RIENG

S e R R e R g SR e g Lt T,

Mhdp ma tén & ddu mit bén phdl cda
thanh céng cy dinh dang. sou 36 nhdp
h€p moi t&n & hép Add or Remove
Buttons vix hign thi. M&t menu 8 xuéng
giup bon thém hodc bét ndl frén thonh
chng cy

https://tieulun.hopto.org
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o khang cdn thidh phdai nhé tat cd nhing
ndt ey, Chi vigc rd con ird 180 ndt, cho

trong mat gidy, va Screenlip sé& xudt
hign bao cho ban D&t chioc nang cua
it b
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LAM VIEC VOI
CONG THUC

Toan bi phép tinh trong Excel déu dua
trén cong thic duge nhip vao & bang tinh.
Mudn st dung Excel hiéu qua nhu mot
cong cu tinh toan, ban phai tim hiéu
déi chut ve cach hoat déng cia cong thurc.

Co ban vé cong thiic

18

Cang thire la biéu thie chi dan Exeel tinh toan gia
tri cho & bang tinh bang cach thuc hign phép todn
cy thé trén dir ifu xac dinh. Moi cang thic Excel
déu bat ddu béng déu =, Tiép theo diu = la cac
méu dir ligu cdn kél hop hoac tinh todn (god 1a
todn hang). Ching dugc phan cach bing toan o,
chdng han nhu + (eGng), — (tri) hodc * (nhan).
Toén hang thudmg la 58 hodc cac loai dir lieu khac
ban da nhap vac cong thic, hoac dia chi tham
chi€u din dén & khac trén trang bang tinh. Céng
thire Excel cd thé bi¥n A4 tir phép cong don glan
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dén bidu thic dai hudmg dan Excel kit hop nhidu
rmu dir litu theo mét cach phic tap. Thir tao vai
ctng thic, bt dau bang mdt phép tinh rdt don
gian xem.

CONG THUC DON GIAN

* Md thp bdng tinh md, lwu nd vl tén goi
Fotrmrmulas.xls, chon & B2 trong Sheet] va
gd bigu thic =5+3 vao 4. Trong céng thic
dom gian nay, ban dang yéu chu Excel cédng cac
s6 5 va 3. 54 “5" v “3" 14 hai todn hang. cbn
diu + & todn W ban &p dung cho hai todn
hang da.

R T "y

* MNhan ENTER va quan sat & B2. Lic nay nd
chia gia trj 8 — két qud cta 5 cong 3. Nhip B2
lan nda, rol nhin l&n thanh cong thic (khoang
khéng gian tréng mo rong ngay bén trén trang
bang tinh). N6 hién chi cdng thilc =5+3. Néu

https://tieulun.hopto.or?g



ban mudn biét & co chim cong thic khang (v
la cong thic gi), chi wiéc nhap vao & va quan

sat thanh cdng thirc.
Jem. ] _
3]
: L i (T
: — =
el u e
= B
Thanh céng e
CONG THUC DAI HON

e Chon 6 C2 va g6 cong thic =(68-3) (9+4)
Céng thie nay béo Excel 18y 68 trir cho 3 rdi lay
ket qua chia cho tdng cia 9 véi 4. Cang thic
trén co bdn todn hang (s8), ba todn tr (-, + va
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/1. Cap ngodc don yéu cau Excel tinh theo thir
ty trir véa chng trude sau 36 mdi chia.

Nhan EMTER. O C2 bay gitr hién th két qua I3
5 (65 chia cho 13).

CAC TOAN TU TRONG
PHEP TINH CUA EXCEL

Mhlmg todn 1 chink thudng ding trong
chuong frink Excel kK cdng (+), o (=), nhdan
(*}. chig (/) v& 56 ml (). Bang bén dudi
trinh bay tom tat vé cac toan tr nay

TOAN ¥ NGHIA vioy KET

1LY} QUA
+ Cong =243 5

- Trir =10-4 &

4 MNhan =54 20

! Chig =18/3 &

M Mg lan s 27 (39

theo Iay thin

https://tieulun.hopto.org2
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Excel tuan thi dong thi tur finh todn trong
cang thinc. Toan t0 s& mi ducc tinh trudc,
ké dén I& nhan va chia, sou clng & cong
vt Ly vi du. xem cdng thie =3+&342,
£ tinh ra két qud clba céng thic nay, ddu
tién Exceal tinh 3A2, tac ¥, bdng 9. Tidp dén,
nhan két qud véi & (bdng 54) rdl cdng vl 3
(cho két qud cudi cing bdng 57). Néu ban
muSn phép todn didn ra theo thir iy khac,
cdn ding d&u ngodc don. Chdng han néu
ching ta st dung ddu ngoge don nhu sau:
=(3+0)" 302, phép fodn frong ngodc dudc
finh trudc, va két qud cudi cong sé& bdng
Bl.tic9x 3.

e e e e e e e

MG dung va gia fri frong & khong phadi luc
ndo cong gidng nhau, NGi dung cla o 15
chis, bidu thic 58, hodc cong thic duoc
nhdp vao md ban cd thé kidm tra bang
cach nhdp lén & bl xem & thanh cong
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thie, Can gid fri 14 nhimg gi ban nhin thay
fruc tiép trong O trén man hinh, Khi & chia
cong thic, ndi dung & bao gbm cd cdng
thioc dd (vi dy. =5+3), nhung nhimg gl bon
nhin thdy frong & 1a gia i két qud cla
cm thirc db (vi duy, 55 8).

O

SU DUNG THAM CHIEU O

s Tir dau dén gitr, chc todn hang ban dung trong
cang thie déu thude dang s dugc nhép true
tip tir ban phim, Excel cue ki hinu dung a8 vii
nhimg phép tinh kidu nay, nhumg sic manh
thit sur cia nd chinh la van dung dir ligu cé sin
trong trang bang tinh lam toén hang. Vigc nay
dugr thue hién thang qua tham chigu 6. Bang
cach da Excel da ldy gid trl trong 6 cu thé lam
todn hang.

« Chon & D2 va nhap cong thie =B2*C2. Cong
thirc nay budec Excel 18y gla tri hign c6 trong B2
nhan vii gia trj & C2 va hién thi két qué & D2.
Hai toén hang “B2" va “C2" 3 tham chiéu dan
dén gia tri coa 6 B2 va C2.

https://tieulun.hopto.org
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* Nhin ENTER, va gia tri 40 (k& qua cla phép
tinh 8 nhéan 5) hién th trong & D2.

« Nhdp dip & D2. Cong thie =B2*C2 trong D2
hign ra. Luvu ¢, hal & dugc cong thic tham
chi#u s& hién thj v&i dudmg vién mau tring v
mau cla todn hang tham chiéu & (B2 va C2)
trong & D2. Hinh thic ma héa mau nay rit cb
ich trong vigc tiét 15 cach thic xby dymg céng
thire.

https://tieulun.hopto.org



CAP NHAT O BUOC THAM CHIEU
* Hay xem chuygn gi xay ra nfu ban thay ddi gia
tri cda & duoc cong thic & nod khac trén trang
béang tinh tham chiéu.

+ Nhép dup 6 B2 48 chon nd, sau 46 go s8 5
thay vao ndi dung hién cd clha nd.

« Mhan ENTER. Khi gi4 trj cia B2 cap nhat lén 5,
chi ¥ gld tr cla D2, win chia céng thic
=B2*C2, oiing cap nhat thanh 25. Mbi khi gia trj
& trén bang tinh thay ddi, Excel déu ty ding
cép nhét gid trf trong & khéc bat kv cd tham
chigu d&n & bj thay déi.

https://tieulun.hopto.org o5
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KHA NANG TU PONG TINH LAI

. B S S e e —

Mt trong nhimg dac finh hins dung nndt
cla Excel I& khi gid trl cla & nay thay 381,
chiueng finh tu déng tinh todn ol & khac
win dong chim cong thixc thom chidu dén
6 duoc cap nhdt. Ngodi ro. Excel cdn fink
ki gid tn cua nhimg © khac bdt ki cd tham
chidu dén nhimg & dang tham chidu &
duoc cdp nhdt dé vv. Digu d6 cd nghio
ehing ta cd thé ding mdt (hodic nhidu)
trong bang finh Excel 48 xdy dung “md
hinh* todn hoc. chang han 48 theo dai tai
chanh gia dinh hodc nghian c0u khoo hoo,
dua trén nhigu gia i bidn va chubdl cong
thic. Higu guad cla nhing mé& hinh nay kK
ban dé dang phdt hién ra ngay khi bidn s6
thay A8,

I —" i e e S ——

Tao dung va hiéu chinh cong thic

V& oo bén, cong thire thue hign cac phép tinh trong
Excel. Sau khi nhép cdng thue xong, chang ta van
o6 thé higu chinh nG hét nhu d6i vl ndl dung cla
bat ki O nao trén trang bang tinh. Thir thue hanh

theo cac ki thult sau.
https://tieulun.hopto.org



TRO VA NHAP
« Mhap & B4, Trong & nay, ban phdi nhap cing
thirc nhan cac gia tri gita B2, C2 va D2. Mhung
that ra cing chang can go timg ky ty trong
cang thie =B2*C2*D2. Thay vao d6, ban nhap
tham chiéu & bang phuong phap trd va nhap

nut mouse.

* Ludn bat ddu cong thie bing dau (=).

* Mhip & B2. Bia chi & (B2) by 48ng duoc chén
vao cong thie dang tao & B4,
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» Gd diu *, sau d6 nhdp & C2. Bja chi & nay
cOng duge dua vao cong thie & 4 B4,

« OB * l&n nia va nhip & D2. Sau d& nhin
ENTER hoan thanh cong thic,

+ O B4 [Gc nay s& hién thi gia tr] 625 (5 x 5 x 25).

% &
SU DUNG NUT =

* Mt edng cy hine dyng khéc ndm ngay bén trai
thanh céing thic chinh la nat “=",
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Mt = Thank ;Emg!hﬂt

s Chon & B6 rdi nhp nit =.

= Ddu = tir d9ng chén vao 48 bt ddu cong thi.
Mgoai ra, mdl khung ddc biét chia cum tr
Formula result = cdng hign ra bén dudi thanh

cong thoie.

+ Mhip & B4 d& chen dia chi tham chiu & nay
vao cdng thic, sau do go /10+7. Khi ban bé
sung toan hang mdl, phép tinh k&L qud cla
cong thie lign tuc cap nhat hiu dua ra gia tr
két qua cho cong thic do.

https://tieuIun.hopto.orq_,g



« Cudi cing, nhdn ENTER ho#c nhip nat OK
hodn thanh cong thac, Két qua tir phép tinh & v
dy nay s& k& 69.5.

HIEU CHINH TRONG O
« Cd thé sita dai cong thic theo hai cach, higu
chinh trong & va hiéu chinh trén thanh cdng thite,

Trude tién, hay xem qua cach higu chinh trong
&. Gia str ban mudn thay d8i cong thac & B4,

« Mhap dip & B4. Cong thic =B2*C2*D2 xuat
hién trong &. Tro mouse vao va nhip ngay phia
sau diu * thir hai.
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s Nhin phim BACKSPACE xéa dau *, va nhap
déu + thay thé.

07 5m | .| sEZTC2 D2 —=—= |
] G e Dt S E

= Mhin ENTER, gia trf
trong & B4 lic nay la
50. Gia tri cia & B6,
nof cd chia céng thic
tham chiéu B4, clng
cap nhat thanh 12.

https://tieulun.hopto.org
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|
HIEU CHINH TREN THANH CONG THUC

= Mat cach dé higu chinh cong thic nda la thye
hi¢n cac thay doi ngay trén thanh cang thir,

# Mhip mit ldn vao & B4, trd mouse vao cong
thic va nhép ngay phia sau déu ® con lai.

Thanh cang thiic

-r|||-:-!

» MNhin BACKSPACE xda dau * va gb dau / thay
thé. Mhu vy cong thic bay g s& la
=B2/C2+D2.
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= Mhan ENTER, gia tr| trong B4 hién la 26 (gia tr|
trong B6 cang cap nhat thanh 9.6).

= Khi bBon  higu
chinh céng thin
béng tay, ché va
¥ nhdp mouse i
voo bdt ki nol
ndo frén trang bang finh. Néu lam thé,
dia chi & via bi nhdp do sé fu dong
chén vao cong thuc, di nhién két qud
khéng con ding nhu mong mudn N,

o —— —— ———— W B S S e e e
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Sou khi nhdp cdng thic vdo &. thinh
thoang ban nhan duge théng bao 18 bdo
rdng cong thic khong hop 16, Trong frudng
hop - ndy, Excel thudng dua fo goi vy gon
gidng nhu nhimg g ban dang <& nhap.
Sou day ka coc gei v lien guon dén 14
nhdp clia bon: #DIVDI, #ALUE!, #MULLE,
#MNUMI, #REF!, #NAME? #2848 hodc #N/A,

e — i — i — — - — i — — - —— W W w0

Chép cong thuc: du doan so duw
tai khoan tai ngan hang

Cé thé chép cong thire W & nay sang o khac hét
nbr bét ki ndi dung nao khac rong & —chép - dén
la mét trong nhimg phuong phép s dyng cting
thire dac bigt thdng minh. O muc nay, ban sé& tao
&6 tal khodan ngén hang trong Excel va du doén sd
dir tai khoan trong tuong lal nhé vao cong thic
dugre sa0 chép. Mhidu ngudi thay kho lkong theo
dai cac phidn glao dich ngan hang cua minh vi thé
dan dén vd tinh nit qué s6 tién oo trong thi khodn,
danh ganh chju khoan ng ngoal ¥ mudn. Thiét Iap
56 thi khodn trong Excel, véd méi tudn danh ra it
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phit kifm tra nd, o thé tét kidm dugc tién bac
cua ban day! Trong vi du & day, chang ta s& lap sd
theo dGi tai khodan cho Joe Wizzkidd, nhung ban
o6 thé &p dung cac kj thuat 46 vao tinh hudng coa
ban than.

| LAP SO TAI KHOAN

T e Joe Wizzkidd vira nhén 1& ngan phigu tign luong
déu tién (trén 2000 USD) va anh quyét dinh mo
tai khoan & ngan hang Megabank., Mgay 1
thang 8, anh gui tién vao tal khodn. Anh cing
likt ké val khodn chi chinh hang thang s& bj
khau trir théng qua trich ngr tryec Gép tir tai
khoan. Anh quyét dinh lvu vio maéay tinh cac
phién giao dich cda minh.

* Trong tap bang tinh Formula.xls, nhap ndt phal
mouse vao tab Sheet2 va chon lénh Rename,
Exdi tén trang thanh Bankaccount.




= Trong vi du nay, ching ta quyét dinh thp hop
che tigu d& rdt co ban, vin sé ap dung ducc
trong nhiéu trudng hop. Mhip nhan chir va s
higgu b hinh minh hga bén dudl. Mén md ring
nhimg <ot tir B dén E va G 48 moi tha vira khit
trang cot.

T P T T O T T

« Tién hanh vai thay d4i vé& kigu dinh dang thang
qua thanh céng cy dinh dang. Tang co chi cho
tigu dé, td dam chir, va gan mau cho nd. Chon
hang 3 va lam ddm né. Canh tréi cil A vé canh
phai day & C3:E3.

WIZZKIDD ACCOUNT AT MEGABANK
- !

| .y
===_g

s Chon cit B (nhap nat tiéu dé cda na). Sau do
chon Cells tr menu Format, va trong hop thoai
Format Cells, nhip tab Alignment rdi danh dau
chon & Wrap text. Mhip OK. Cha ban nhap vao

céc & trong <ot B s& ngdt thanh 2 déng néu né
qué dai,
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* Bay gior can dat tat ca khoan thu (v dy, chi
phigu lwong) 1an chi dinh ki vao sd theo dai
giao dich.

» DE lap cac khodn thu, nhip lén & C4, go déu

=, sau do nhdp H4 va nhdn EMTER. Ké dén,
nhap & C7 va lap lai tién trinh trén.

WIZZKIDD ACCOUNT AT MEGABANK
]

« Bay gity, d8n luot cac khodn chi dinh ki — tién
thué nha va hda don dign thoal,

https://tieulun.hopto.org
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+ Trong hal & D5 va D8, nhap cong thic =H5.
Tuong ty, trong D6 va DI, g6 cong thioc =HG,

o Nhép s6 du tai khodn dau tién (2128) vao 6 E4
54 giao djch sé xuat hién nhu hinh minh hoa,

* Quél sang day cft t C dén H va nhdp nut
Currency Style (%) trén thanh cong cy dinh
dang.
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DU DOAN SO DU TAI KHOAN

» Trong cot E cda trang bang tinh, Joe mudn biét
s& dur thi khoan clia anh ay thay d8i nhu the
nao qua timg khoan thu va chi, gifing nhu ban
xem béao cao doanh nghiép hang tudn cla ngdn

hang thét sur vy,

e Chon & ES5 i nhip vho d4 céng thoc
=E4+C5-D5. Excel sé ldy 35 du hién hanh
(52,128 trong 6 E4), cong voi khoan thu bat ki
cla ngay thang nay (6 C5 - khang <o gi trong
trudmg hop nay). sau do trr di chi phi cua ngay
hom dé (6 DS = $921) dé duoc sd du mdi.

[=] e
WIZZKIDD ACCOUNT AT HEBAF-AH

Mhan ENTER. Bai vi khoan tién thué nha lén
dén $921, nén s6 du tal khoan cda Joe da giam
xudng con $1207. Lue nay, ban chép ciing thic
& ES sang phan con lal cua cit Balance. Chon
& ES Wn noa, ré con rd mouse lén handle fill
sa0 cho nd biEn hinh thanh cha thép nhd.

https://tieulun.hopto.orgag
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+ MNhan gid nit mouse va kéo xudng dudl, cho
dén khi con trd mouse nam lal goc phal dudt
cia & E9, toan day E5E9 cd mdt dudmg vién

* Tha nit mouse ra, va cit Balance duoc dién
day bdi cac 56 du hién tai — & moi hang la két
qud tinh s& du cén lai sau phién giao dich trodc
d6, sau khi codng moi khodn thu va trir mol
khoan chi.

a0




WIZZKIDD ACCOUNT AT MEGAB
: |

01-Aug  |Paycheck 32,1800 [$2.126.00

§ 0 | $1, 85200
$1 482300

FRFLL 1 §3.280 00
32

& Musdn xem céch Excel dat duoc ki tich nay nhu
thé nao, nhip dip & E5 vh quan st ndi dung
trong &. Sau ddé tigp tuc véi & E6, ET vov..,

* Qua 46 ta théy, sau khi chép cong thie tir E5
vao cic & k€ tiép, Excel didu chinh cong thic &
mdi trudng hop. Lay vi du, & E6 chia cang thac
{=E5+Cb-Da).

« Trong méi truémg hop, & chira céng thire cing
khodén thu va trir khoén chi bat ky tai hang rigng
clia nd vao 56 du trude 46, cho ra s8 du tai
khoan hién tai.

* Mudn higu ré hon vé cach tao nhimg cing thirc
nay, hay xem phan mo 14 tham chifu & twong
dal va tuyét A6l ké tiep.
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WIZZKIDD ACCOUNT AT MEGABANK
] e e

-1 — [

THAM CHIEU O TUONG POI
vA TUYET POI

e — e — — i —

Trong Excel. c6 thé van dung hol logl tham
chigu & vao céng thic. D& Id tham chidu
tuong A& va tham chidu tuyat asi.

THAM CHIEU O TUONG B0I

42

= Tham chidu tuong ddi 1a logl tham chidu
mae dink van xae dinh vi i eda rhing
& khac lign quan d&n vi i cla & chixa
cing thoc, Vi du, thom chigu & B6 frong
eong thic & & D6 ham § “gia i clo 6
ndim cach & ndy hai 0 vé bén tdi®. Vi
vay, cong thic "=D5+B&" trong D6 co
nghia “Idy gid tri trong & bén trén & nay
cong vol gid i frong & ndm cach & nay
hal & wé bén frai”
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Trang bdng tinh hidn thi cong thie & cot D

= Khi bon chép cong thic chia tham
chigu & tuong dbi sang & khac, tham
chigu & cung duoc cap nhat hop Iy,
Bac finh ndy thudng mang lai két qua
mong mudn khi s dung cong thic sao
chép dé két hop nhidu Idn gita hal hay
nhig¢u chudl dir ligu, Ldy vi du, trong
trang bang tinh & ay, mdi & thuse cot
Total (A + B) déu chim cong thic finh
téng gid fri cla hal & bén trdi na. Ay 1a
nhtd ching fo chép ecdng thic
"=B4+C4” frong D4 xudng cac & bén
i né,
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Totsl (A + B]

12987 [31080

43378 GGAS0
43971 BT258
43522 asor
kel Tafdg

Trang Bxdng firh hidn fhi gieh i & oot D

= O

e = e e e B, T = == T = T

THAM CHIEU O TUYET POI

» Thom chidu ¢ tuyét d&i chi can thidt
khi bon mudn tham chiu uén “tro”
d&n mot & cu thd, bdt ludn cdng thic
chira tham chigu duge chép dén dau.
Tham chigu & fhuyét d8i dJuoc phdan
biét bdi ddu 5§ ndm phia trude nhan
nhan dién cot va hang (vi dy. 5853
thay vl B3}
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1.85 | |
| § 1.0 -prses: | . |
§ 185 [spewEs -

£ 134 =pEELD | |
Trang bdng finh hén thi cdng hic oot C

= Trong trang bang finh & hinh minh hoo,
chec & thudc ddy CHC? déu chia
cong hoc finh gid n fuong duong gida
ddng bdng Anh véi ddng dola My &
col B. Cong thic & mai & nhan dal
luong finh bang don vi ddla bén trai vl
s 1l gid hdi dodl & E2, dua vwio tham
chiéu & fuyét Asi SES2.
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46

1M EfR: | |
§ 18 £100)
s § 10 cOml —
§ i85 E1.38 3
i 13 EDms

Trang bang tink hidn thi-gid i rong oot C

* Tham chidu & tuyét 8l ludn khdng Ad

cho du dupc chép sang cac & khac
Tinh 38 lidu frong cot C bdng céch dua
cong thic “=B5"SES2™ voo C5, sou db
chap cang thirc ndy xusng du,

s o e S

T e e et e W S = —

e R e T Tk L T pn———

MNéu ban hly hodc xéa & dupc cong
thie & nai khac tharm chidu, 18 #REF! lap
e xudt hign frong & chia cang thic.
L&i ndy xay ra do ndi dung & duoc tham
chiéu hién khong con ton tal nia. Lo
0ap frudng hop nhu thé, ban phdi phuc
ndi & bi x6a. hodc sia ddl cong thic

thicem chidu nd
https://tieulun.hopto.org
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THAM CHIEU O HON HOP

= Co thé thom chifu & hdn hop. mat
phan tuong a6 va mat phdn tuyét A8,
vl dy nhur 8C8 hodc C512. Khi ban sao
chép nhimg cong thie chia thom
chiéu nhu thé, ching s& didu chinh
theo mot hudng (vi du, hodc ngang
qua hdng. hodc doc xudng cof), chir
khing theo hudmg ki, Mdc dd coc
chuyén gia vé Excel thuémg hay si
dung chdng, nhung logi tham chidu
hén hop nay 18t dé gay nhdm 1&n, vi
thé 18t hon hét nhimg nouds mai bat
ddu nén tranh xa ching.

BO SUNG GIAO DICH MO

= Viéc thém giao dich mdéi vao sd tal khoan chdng
kho khan gi. Ban cén chén théem hang, bd sung
giao dich m&i (hoac glac dich dur ki#n), sau da
chép lai cong thic tinh 58 du hién hanh, Thue
hanh theo cach sau:

» Chon hang sd 7 va chon Insert = Rows,

https://tieuIun.hopto.orgﬂ‘_I|r



# Mhp chix va 88 nhir & hinh minh hoa vao hang
7 (23-Aug/Cash withdrawal/350). Chi can g&
s6 350 vao & D7 - déu $ wr ding duoc thém
WA,

= Chén thém hang tréng vao hang B, nhip khodn
thu 29 Aug/Check from Grandma/6l0 (xem
hinh). Trong hang 12, bo sung muc chi dy kién
22 Sep/Vacation in Bermuda/ 2200.
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1 WIE?.I{IDD AECE}UNT AT MEGAEJ
- I
3 Dase rlnn " inceme E:rpqnﬂ- Balance |
410\ Awy [Paychack §2,138 00 | [83 0800

& Rant 1 900 812000
| B jalkAug _ |Phone bil § 5500 8176200]
P73 Ay [Cush withdrawal § ool [
B |35-Aug  |Check from Grandme | § G000 b L
| 8 |01-Sap | Paycheck [$21800 | 3/O00|
[10(04-5ep et § GA0|§2 %AW
11} 20-Sep  Phone bl § Sm|fIXe0m|
[12|22.50p  Vacalien in Beemuda I§ 72000

= Chon d EB, va kéo handle fill xudng dudt nhdm
muc dich chép céng thic cda né chim sang
E12 d& hién thj thong tin vé s& du moéi.

EI Micreasil feced - Farmulal

||:m nﬂlit}? “’.ifw

faal gl @ilE

¥ | =7

' \WIZZKIDD ACEGUHT AT MEGAE.

3 E-Elﬂ E_E!!H!’J%.:
a0

T ik
0m

e 1]

SRR W} Hém;_i.m i

ArS4p _|Phone bil S50 | $2,904.00 |

[12]22-Sap _ [Vacaticn in Beemuds § 22N

https://tieulun.hopto.org
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= Man hinh may tinh chi ra rdng Joe s& rit qua

mic s& tién of trang tai khoan vao ngay 22109
néu chon nghi hé theo nhu ké hoach vach sén,
Thé la, Joe quyét dinh “kiém ché” gidc mo - va
lam thir gi khac phi hop véi mé tign khé kigm
cia minh. Xéa hang 12 khdi trang bang tinh rai
uu tap bang tinkh.

| WIZZHIDD ACCGUHT AT MEGAE
| TSR FRNIE T D S — ! =
|raifi hc-lu-l El!lli-.:l.lll" BHH:H-
Paychech §2, 131!] §2 1B |
__iHent F j G100 | §1 20000 |
Phane bil 1 &5 0 I-I JE210 |
Cash withdrawal = j 35000 |§ SO |
wg _|Check fom Grandma | § 5000 NN T0
check | §2.128.00 32500 |
Rint | 921.00 [ $2059.00 |
Fhane kil 5 S50 | $2014.00 |
‘wistalon in Bermuda | 200 | 4 (18600

https://tieulun.hopto.org
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MG RONG
CONG THUC

Muc nay gidi thiéu thém vai img dung
khic nia cta cong thic, chang han nhu
lien két dir liéu giga cac trang bang tinh,

gidng nhu da ap dung cho muc dich
du dodn s6 du tai khoan ban da tao

& muc trudc,

Su dung tham chiéu 6 tuyét doi
Mhu ban 43 biét, ludn phai ding loai tham chiéu &
tuyet ddi trong cang thuc néu mudn tham chigu do
“tré” d&n midt (khdi) & e dinh trong trang béng tinh,
bat ké cang thic duge chép sang dau, Thir dat vai
tham chigu & tuyét 481 vao cong thire xem nao,

CHUYEN BOI THAM CHIEU O

= Mhip & C4, D5, rdi dén DE trong trang bang
tinh Bankaccount. Liéc so qua thanh cang
thie mdl 1an nhép. Mhimg & nay chia tham
chiu & tuong 48l “tréd” dén dir lidu chinh lién
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gquan téf khoan thu va chi dinh ki chia bén
trong cac @ H4, H5, va H6. Méu tham chi€u &
ddi Wr lwong A sang tuydl ddi, do ligu cda
chiing cé theé chép qua céc thang ké tiép trong
bang du doan s4 du tai khoan ma van “trd” dén
cung dir ligu. Vi vy, hay chuyén d8i ching tir
tuong Gl thanh tuyét 3o,

T =Hi

Ol R T i
WIZEHIDD ACCOUNT lE'LT MEGF’AE

(3 |Date  Hem Expandinire Balance

(4 j01-2uy  Paycheck [EHEE §2,1800

[0 |0d-Auy  Rees § 92100 §120000
0803 Prose bl _ § 600 136200
T3Aug  Cash withdrawal § 000 § 60200
29Aug  Check bom Geandema §  G0.00 § B200
Di-Sep Payehack §21800 $2080.00
M-St Fent SN0 $2066.00
M-Shp  Pras bl i b 500 2P0

» Mhap & C4 lan nia, va trén thanh céng thic,
nhap tham chifu 6 tuong 461 H4.

» Mhén phim F4, tharn chigu twong d8i chuyén
thanh tuyét 48 ($H%4). Nhan ENTER.
https://tieulun.hopto.org



s Chuyén tham chigu & tuong 46 trong DS va D6
thanh tham chiu tuyét d6i (lan gt o =HS
thanh =$H$5 va to =H6 thanh =$H%6),

SAQ CHEP DU LIEU

» Lic ndy ban et thé chép di lidu lién quan dén
khodn thu va chi dinh k¥ qua céc thang tuemg
lai trong 0 giao dich tal khoan ngan hang.

» Chon toan day B4:D6 rdi nhap nat Copy.

https://tieulun.hopto.org
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E2 Microsedt Encel - Formubad

A .- #'F- T e plll'llr"
ME- o n - rm[nnm b
”Elllhn WA EE| SR

« Chon & B12 va tiép tuc nhap Paste. Chon B15
va lap lai l&n noa.




B Microsalt Fecel

PB20 Acg  Chack fom Grandea |§ 6000 | EETE | ! mn:n
E0Y-Sep  Peychack ti 128,00 | F il,ili:u:n
Sep  |Red ik & yIpes

Sep  Phonabil $20400 |

* Trong day A12:A17, dien cac ngay trong thang
Murci va Mudi MOt cho nhimg giao dich tél dien.

e, [k fmm| [w@Es]
E_[m““' [t PR FARE Rt 1 L
Ay |"l-|-| i ] 55 00 o]

L‘H By Mwﬂn_-_al___ 15
5 Aoy | Check frem Grandma | § 6000 |
IhoE SUF Fq‘:ﬁml U 178 00
Eﬂl Sup_|ilwet | § oo |

| | |

= Bay gior chép cong thic tinh s du hién hanh
xudng, tor E11 keo
dai dén E17, béng
cach kéo handle Fill.
Luu tép béng tinh

cla ban.

https://tieulun.hopto.org
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Lién két cac trang bang tinh

Mgoal dir libu trén chinh trang bang tinh chira
edng thirc ra, tham chiéu & con tham chiiu cé dir
liéu thuge nhimg trang bang tinh khic, hodc tham
chi & thp bang tinh khac. Mghia la co thé ding
cang thic lign két di liéu trén cac trang khéc. Day
la mgt cong cu manh mé bt 18 né cho phép tap
hop dir lifu dugc chon tr nhidu ngudn bang tinh
(lién quan dén cac linh vye khac nhau quyét dinh
tinh hinh tai chinh cda cong ty hodc gla dinh) vao
trang tong k&t chung, vi dy nhu bang téng ket
doanh thu hodc bang dy doan s6 dur thi khoan cla
doanh nghigp. Mho 46, néu dir ligu nguén béat ki
thay ddi trong tuong lai, dir liéu & trang tong ket sé
o 3ong cép nhat. i du nay, ching ta Lao trang
bang tinh lién quan dén mot s6 vy ddu tur o6 phiéu
cua Joe Wizzkidd va lign két né voi trang dy doan
s6 dur tai khodn cla anh &y,
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TRANG BANG TiNH BAU TU

» Trong thp bang tinh Formulas, xls, d&i tén trang
Sheet 3 thanh Stock Portfolio.

* Higt nhu trang dy dodan S6 Du Tai Khoan, ban
nhip céc tidgu dé co ban cang vol di ligu cd sén
trong bang dudi day. Gia dau tw va tién lai trén
mit dom vi o6 phidu la gia i woc tinh cda Joe
tai giai doan nay.

= Béy gio bd sung vai xic lap dinh dang. Phong
lén tiéu 4& va & mau cho na. Chen hang 3, boi
dam nd, va &p dung dac tinh tu ngdt dong cho
chir bén trong cac' 6 d6. Chon cft D, sau d6
nhép nit Currency Style ($) trén thanh céng cu

https://tieulun.hopto.org&?



dinh dang, 13p lai thao tac nay cho cft G. Chon
& D6, gan duimg vieén trén va dudd cho & (s
dyng nut Borders trén thanh cong cy dinh
dang), rdi g& cong thic =D44D5 va nhén
ENTER. © D6 hién chia tdng moe gié ddu tr
wire tinh cda Joe.

Cont
110 § 86500 | 22-Octl)
B8 I§Ti5A001 M-Octd2|
=04

.....

« D& udc tinh 18i thang 10 tir cdng ty Fantasy lces,
ban phai nhan s& 6 phifu (stock unit) vl tién
lai (divident) dy ki€n rdi chia cho 100 4& 461 tir
xu ra do-la. Vi vy,
hay nhap cong thic
=C4*F4/100 vao
G4,
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+ Chép cong thire trong G4 qua G5 (sir dung
handle Fill) héu tinh ra tSng 1ai wdc tinh tir cong

ty MegaPharm.

THIET LAP LIEN KET

= Vigc ké tiép la tao lietn két gida trang Stock
Portfolio cta Joe vai trang tai khoan ngan hang
cia anh 8y. Hal phuong phap chinh dé tao lien
két l& “trd" mouse va si dung Knh Paste
. Special. Hay 4p dung phuong phap “trd”
’ mouse trudc.

https://tieulun.hopto.org
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* Mg lai trang bang tinh Bankaccount (nhap tab
& cudi cira 58 Excel), Chén hang mdt tal hang
11 va g0 tr 10-Sep vao & All, Stock
investments vac & B11. Nhan ENTER.

[}
Bl )
Bii B il EImenlE
|
WIZZKIDD ACCOUNT AT MEGARBA
T
Bem [ Imcema | Expendire '
g |Puycheck [FRF- i) EFRF-T
Rari | Ei | 5107
Phena bl JERRETL, T
o Coshwithdwnd |  [§ 35000(§ BOROO|
Check om Geandma | § B0 s sqool
1 Puycheck §21Mm| I §1E000
= §__§300 $206600)
B
1. |8 W00/sagun]
Ot |Pagchack §i,iAm ¥4 14200
Rent § 004320000
DeOct Tronebd {1 1§ BRO0TEIIEAM
Of-bow__[Peychwck _-._rE.i'E;-'l;-_ 8,24 .00
I
Tham chifiu ngoai

e Chond D11 va gd diu =.

» Chuyén sang trang béng _
tinh SteckPortfolio, nhap
& DB, not chim tong gia
tri d4u tur cf phigu. Mhin

ENTER.
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fram Grandma .00 BE2 00
1- £2 12800
§ SO E
1 irsiments B
2014,00
-0t 2.1.28.00 1.19,
Ji4-Oct  |Rmnd § 9200 | 3300

i
| |
l Stock Dividend
5 ] bought | Stock units | Cost date
i |
4 1I:I-s_rpl.'lz1firru|y lcas Corp (110 1§ 86500 | 23-Oci2)
6 10-Sep02 MegaPharm B8 | §1I5400 1 24-0ct02

o Excel ty dong chuyén ré vé trang bang tinh
Bankaccount, noi c6 & D11 dang chia téng
gia von dbu r cf phigu ($2,019.00). O hoat
dang lic bay gidr la & bén dudi.

1Pl-!|r'=___ [ §2,126.00 | —[$256000]
I 52100 | $206000
Iﬂ-E-lr Stn_qlmﬂrtﬂt i 1§ 201

0Sep  |Procabill I_%mmm:
] A k_____ |$2)@@ §4,142.00 |
ot % 91008322100 |
0-Oct Phonebll |  |§ BAD I31ﬁlﬂlfl|

Paychech | $2,128.00 §5
Rant 18 snm H.?-T!ﬂil.

» Mhap D11 va xem thanh ctng thie, Cang thic
& day la: ="Stock Portiolio™!D6. Biéu thic
“Stock Portfolic” 1a tham chiéu ngoai din dén &
D6 trong trang bang tinh StockPortfolio.
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Thamn chidu ngoai

AP DUNG LENH PASTE SPECIAL
« Hay lién k&t tién trd lai co phan (dividend
payment) véo trang bang tinh Bankaccount.
= Trong trang Bankaccount, chen thém hal hang
ngay sau hang 15 va nhap dir litu vao & AlS,
Al7, B16, va B17 nhu hinh minh hoa.

"Phane bil [§ 5600 #2400

lﬁ'cl I:|'"I'l=‘lr|"|rl'm:t £2,130.00 34,1472 00
50100 | §3.00 00

rﬂmu_ : I FER

- [ FEFT] §5234.00
Mow h-*'" § 92100 | §437300
% 5500 3431800

» Chuyén sang trang bang tinh Stock Portfolio,
nhap ¢ G4 (jai cf phén wdc tinh cGa cong ty
Fantasy lces) va nhdp nit Copy trén thanh
cbng cu dinh dang.

s Quay lai trang Bankaccount, chon & Cl6 dé
nhip dir ligu lign k&t Chon Paste Special tr
rmenu Edit.
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BEES == s e
F‘H'FI-F. Tetal
ek Dihddand  unit diwsden
5 uniey !l:_ dage et

ws 1 m
Pram W (115 | MOcHDS 0 | § 2200
| ¥l ! l |

W = e T

e CIL I S
|EIIE]-:= S .

I:"q;“-lhnq ﬂlhnn- -l

2100 |
st H31.00 | §2 06810

11DSep  |Siock imsiments | 7015 00
FI= TR "Phana bl __|§  S500|3307400 |
$21 %00 54,142 00
Wil I 0| 63200
1 Phane bill § =500 |83me00

Famesy |ces deidand

{7{24Ccl | MugaPhaem dwdend | |1 1
- ‘F-:m $2000] [§5dng)
Reat o § 9300|6430 )
oy |Flane bill 5 L§ 5500 | 8431600 |
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* Trong hip thoai Paste Special, nhap nat Paste
Link. Hanh ddng nay liégn kél dir ligu trong oot
Fantasy lces dividend véi 6 C16 cla trang bang
tinh Bankaccount.

* Trd vé rang Stock Portfolio v lap lai 3 bude
nay dé ligén két dir litu MegaPharm dividend (&
G5) vii trang Bankaccount tai & C17.

https://tieulun.hopto.org



CHON GIUA PHUOMG PHAP
DAMN BANG CACH TRO MOUSE VA
DUNG LENH PASTE SPECIAL

Co diém khac bigt quan trong gila lign ket
bdng lenh Paste Special va phuong phap
e mouse. D6 val lién két dua vdo lénh
Pasta Special, tham chidu ngodi ia dia chi
tham chigu & tuyét A8 trong khi lign két
bang phuong phap frd mouse lol I thom
chigu & tuong dél. Néu ban chép cac &
chim dir iéu lién két bdng cach trd mouse,
chung & tham chidu d38n nhing & khac
trong frang ol liéu nguon.

e Ca hal cot 18 of phén dBu duoc lién kit vao
trang Bankaccount. Hay tinh lal s& du hign
hanh bidng cach sac chép cong thirc trong &
E10 doc xutng tod E20 (chon E10 rdi kéo
handie Fill).

https://tieulun.hopto.orgas




§ GaoO ¥ B
— 1
&2 0 0D
B, 43 00

LR

8 || m9 e
:

THAY D01 DU LIEU NGUON

s Hay xem diéu gl s& xdy ra khi ban thay dai do
liu ngudn duoe lign ket

# Chuyén vé lai trang StockPortfolio va sia d6i
gl trl trong & D4 thanh 5875 (gié mdi gidé hoi
cao hom dy tinh ban dau cda Joe). Trong lic
ban thyc hién cac thay d8i, gia tri trong D6
cing cap nhat theo.
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= Lén luot thay ddi dai lugng trong & F4 va F5

thanh 35 va 26 (cd hal cong ty déu trd 1al cd
phan/dem vi cf phi€u cac hon mong dgi).

, Luu ¥, gid tr| trong G4 va G5 cing dugc cap

nhét.

B B o R A il |

(id's Etoclr. Portfolio

Stock
Stock wnits | Cost
Fantasy Ices Corp 110

S F_ 115
¥

s Trd vé trang Bankaccount, ban sé& thay céc
con 80 trong D11, C16, va C17, thay déu dya
trén dir litu bj thay d& wong trang
StockPortfolio, da tr ddng cap nhat. Mgoai ra,
tat cd s6 dur hign hanh tir hiing 10 trd xudng
cang da thay doi.
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B3 Micresadt [xcel - Formulal

S

] ; Tooh [oba Windce: bep

' nwu—ruu-wlmmw: P
T _n'-ns_!,_!_lLI_IIELlﬂ:‘H.".II
T J-ﬁ-J ST PR A T
: WIZZI(IDD ACCOUNT AT MEGABF

o e e | PR TP
[am Incoma Euﬂnﬂm-' Balancs
| Paycheck $2,128.00 [ 52,1800 |
T 100 $120700]
Prans bill §__ S5O0 §10852000 )
Cash withdrl [§ 000§ A2
| Chack from Grandma | § 60,00 | § B2
Puycheck §20800 239000,
Skp _[Hesl 92100 |52 06300
| Stnck imastmans I0HW|§ om|
Phona bil 1§ _Sm0|§ {6
Paychack | §2,1800 | 1300
Rt (5 _ snmfs5m
" |Phone bl G |9Fm]|
quu..m 85| | #ITEE |
MagaPham dmdesd | § 7288 | siam|
18 01-Mow  [Paychack [§2180 | $33% W
18 04-How  |Rare SN[ 205
[Phaone kil ] 55.00 | 32350 %

i
Oy bdo bj tham win

+ Jo¢ chodang vang khi thdy tal khoan cda minh
bi dy bao la rit quéd mic vén vao ngay 20
thang 9.

TRANH THAM VON

» Megabank s& thu phi $50 néu tal khoan cla Joe
bi rit nhigu hon s8 tién hign cd, dau d6 la mét
khoan rat nhd chi trong dam ba ngay! Nhang
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Joe tim phuong phép khac phuc vin dé bang
chch muom ban bé thém $20, gii vao ngan
hang va trd lai ban kém theo tién lai hai tudn
sau dd.

« Chén hang tréng mdi vao trang Bankaccount
dé thé hién ngay 18 thang 09 (18-Sep) va 02
thang 10 (2-Oct), xong dua céc muc nhép &

hang 12 va 15 nhu hinh minh hoa vao bén phai
ching.

3350

* Dy doén lai s& du hién tal tr E11 xudng toi
E22. "\
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trem Grandma | § 6000 =1
Paychack 21800 | 29900 [
§ 571.00 I
Stock mectmunts iAo
[T
| § wonfs paonl
&2, 178.00 FXL]
§ 2
sananfmem)
[ |8 soo|9arme]
Fantazy Ioes dividond | § 1050 L1550
MagaPharm dividend | § 3288 | REK"
$2,120.00 (4372638 |
% 921,00 | 3240538
£ 55.00 ) &2550. 38

e Lac nay, tinh trang tham vdn 43 duge khic
phuc, do s du hién tal chua ha xudng dudi
miic 0. Joe da tiét kiem duoc $49,

B0
2,126.00
§ Gaim|
§ XNm
i -1
52130
§ .00
§ 82100
§ &5
dand | § 350
§ ==
§2.12800 |
92100 |
]
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Ligr k&t oir lidu 1 ode frang bang finh khdng
thudc clng Map bdng finh cing tuong iu ning
lian két coc frang bang finh frong cung oo
bang finh vay, Néu di idu frong Mo bang
tinh ngudn thay A& voo 0c ap bang finh
“dich” bl déng. thi khi 1op bang finh “dich”
duae mdr trdr lai, mit thdng o wwedt hidn hal
xem bon o6 mudn cdp nhét 18t od dir iBu
Suoe lidn kat hicy khing
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HAM TRONG EXCEL

Co thé tao cac cong thuc Excel dé
thue hién nhimg phép toan phuc tap hon
nhitu so vai nhimg gi truoc day ban da
thiy. Dé don gian hoa phan nao cong viéc
cia ban, Excel cung cap cac cong cu
tinh todn tao sin duoc goi la ham.

Co ban ve ham

72

Mdi ham thye hign mot phép toan cy thé dua trén
vai dir liéu, v mbi ham déu cd mdt tén riéng. Vi
du, ham SGRT tim cén bic hai cua s6 da cho,
ham AVERAGE tinh gia tri trung binh cua mat
danh sach sd. Ham gitp ban d& mat cong ngdl go
nhimg cong thic phic tap. Tuy nhién, ban van
phéi cung cap dir lifu cho ham lam viéc. D lidu
8y co thé la gia trj trong &/'day & cy thé, s8 hodc
chr do ban cung clp. Nhimg mau dir liéu nay
duce goi la ddi s8 cia ham. M&i ham dai hoi 58
luong ddi 56 khac nhau.
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SU DUNG HAM SUM
* Trong tép bang tinh Formula.xls, chon menu
Insert = Worksheet dé tao trang bang tinh
mdi. B4t tén cho no la Functions, sau dd nhap
=6 1w va nhan cha nhu hinh minh hoa.

Mmuhmmwww“ i AT
EI#Eﬂllﬂ-#’i‘ihlf|ﬂ-n.1‘:r-lli.lg]![
Saia vm-ll:nli.lﬂlax:. wAlE
My e ]

TR T [ WL R R ¥ - e
Science exam scores |

A e

_|Physhon [} |islegy () | Chamisary (%) | _ hwwrage
g ks 1o

| funna . R B

Bill ] RS IO AT
&£ - | [x]

ran a1 1] - 1] i

FERFEREE =
£

« Trong © BB, ban mudn tinh tong s8 diém thi
man Vit ly  (Physics). MNhap cong thoc
=B4+B54+B64B7. Mhung, cd mdt cach nhanh
hon, d6 la sk dung ham SUM. Chi chn go
—SUM(B4:B7). Céng thuc nay o6 nghia “cong
tat ca gia trj trong day
B4:B7Y lal”.  Trong
truomg hop nay, cac gia
trj & thudec day B4:B7 la
dai 58 cua ham S0M,
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* Nhin ENTER, va dai lugmg téng diém thi mén
Vat Iy hién thj trong & B8,

SAQ CHEP HAM

* Giting hét nhu moi cong thie khac, ban cd thé
chép cong thic chim ham tr & nay qua & kia.
MEu déi sd clia ham chira tham chifu & tuong
d6i, nhimg tham chigu d6 s& ty diéu chinh hop

W trong sudt qua trinh sao chép.
https://tieulun.hopto.org

74



s Chon & B8, k& do kéo handle Fill qua phai dé
chép nd sang & CB.

* Khi chép xong, & CB hién thi s8 297 - tdng diém
thi mén Sinh hoc (Biclogy) - ding nhu mong
mudn.

https: //tleulun hopto. org
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= Mhip dip & CB a& xem cong thoc
=50UM(C4:C7) - phigén ban difu chinh thich
hep tir cong thire trong © BE.

NUT AUTOSUM

= Ham SUM théng dung dén do Excel danh riéng
nut cong cu déc bigt d& kich hoat na.

« Chon & D8 va nhép nut AutoSum trén thanh
cong cy chuan,

httpsf//fieuIun.hopto.org



+ Cong thi =SUM(D4:DT) ty ddng dugc chén
vac & D8 va khung vién nhap nhay quanh day
D4:D7.

+ Mhan EMNTER xac nhén rang ban mudn dat tang
cua céc gid tri trong day D4:D7 vao o D8, Luc
nay, ban d& tinh tdng 58 diém timg mon cla
cac thi sinh trong ki thi 3 man khoa hoc ty nhign.

]

Science exam scores

— ﬁ' ... .
i E_ J.

- ——

https://tieulun.hopto.org
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» Hinh thic chung cha ham Bxcel G
"=FUMCTION (argument 1, argument 2;
V.. )T frong 9o FUNCTION G fén hdam.
argurment |, argument 2. v.v.. & coc d&i
&5 cua hdm.,

O e R R ]

- . v i o - e e o e T 1 e

T o . . s e i e TR T e o

MO AutoSum 1am vige higu gud nbdat ndu &
duoe chon (38 luu kEt gud) nam ngoy bén
phdl cha hang gia | & ién fiép con finh
i6ng. hooc ngoy bén dudl cit gid fn & ién
fidp ofn finh ¥8ng. Trong od hal frudng hiop,
gic 1ri & thich hop & tinh 18ng s& Suoc chon
ki bon nhdp nit AutoSum. Tuy nhign. ban
cH thé chon déy gid i & mudn finh ting
bing coch kéo con d mouse ngong quo
Ay Ao ngay sod khi nhdp ndt AutoSurm va
trudc kihi nhén ENTER,

https://tieulun.




Sir dung Function Wizard

£ dom gian hoa vigc (mg dung ham trong trang
bang tinh, chuomg trinh Excel cung cép trg giop
dudi dang Ilénh Paste Function (cdn goi &
Function Wizard), hau hudng dan ban timg budc
thue hién tién trinh. LAm theo cac bude bén dudi
dé khal thac ham AVERAGE, sau 46 thi mdt ham
théng ké khac, ham CORREL.

TiM GIA TRI TRUNG BINH

« Trong cdt E cua trang béng tinh Functions, ban
mudn tinh diém trung binh cda mél thi sinh qua
3 man thi khoa hoc by nhién.

e Trc tién, chon E4 va nhip nit Paste
Function (tdc nat f).

https://tieuIun.hopto.orJﬁ



* Hop thoai Paste Function xufit hign. O bén tral
hép thoal, nhdp khodn muyc All treng ving
Function category. K& dén, trong hip danh sach
Function name, cudn xudng dén  muc
AVERAGE, va nhap chon nd. MNai dung md ta
ham nay hién ra & cudi hop thoai. Sau cung,
nhép OK.

Pazte Function

* Hop thoal thir hai, khdng oo tigu dé, hién thj tai
goc trédi trén cla trang bang tinh. Vi hop thoai
nay che khust da ligu trong trang nén ban cin
ddi no dén chd khac. Mudn thé, nhap vao vang
tréng cda hgp thoal réi kéo néd xudng goc phai
dang trdng cua trang.

https://tieulun.hopto.org



» Trong hép thoai cd hai hdp nhap Numberl va
Number2 ding dé nhap d6i sé cda ham - & vi
du dd 1a day & ban mudn tinh gia trj trung binh.
D6l vii ham AVERAGE, chi can nhap mdt ddi
s0 — diy & B4:D4 - vao hdp Mumber1. That ra,
Excel cong da doan ra day la day & cén tinh, do
dé chi viée nhap OK la xong.

» Mudn linh diém trung binh cla ba thi sinh con
lai, chon & E4, dung handle Fill chép ctng thir
(=AVERAGE(B4:Dd)) - chim trong & d6 doc
xudng dén ET.

https://tieulun.hopto.org
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Cde ham Excel duse chia thanh nhidu logi,
nhu hém todn hoc, ham thdng ke, va ham
van ban. Phan loai nhu thé giip ban fim
nhanh ham con ding thang qua hdp thoai
Paste Function, Gig nhu ban bidt tén héam
nhwng chéng nhdr néd thude loal nde, kéy
chon Al O hip Funclion catagory, il cusn
qua danh séch cdc hdm
---------------- https:Htieulun hopto-org
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HOP THOAI €O DAN PUOC

Hap thoai thir hal xudt higén khi Dan st dung
l&nh Paste Function (van 1a noi nhap adi 58
cho ham) & chia oo ndt dinh kam midi
tén nhd xiu mau dd. Nhdp nut mds tén bHat
ki dé thu gon hop thogi thanh mit hop
nhap don 18, dé né khéng cén che khudt
dir ligu trén trang bang finh noo. Sou khi
nhép xong a8i 5. nhdp nut fuong fu nam
& gée phal cla hap nhap dé ind hip thoal
vé& kich thude ban déu

HAM CORREL

« Bay gi&r tha thue hign tac vy gay go hon. Ham
CORREL so sanh hal tap hop dir litu (chéng
han diém thi cua hal mon khac nhau) S kém
tra xem ching lién két hoac itn gquan vl nhau
chét ché nhu thé ndo. Ham nay tinh todn gid tr
(it 58 tuong quan) xEp tr O (khing tuong quan)
dén 1 hodc -1 (twong quan s duong hodc 56
amy).

« Trong & Al2, nhdp doan chir nhu hinh minh
hoa, sau dé chon & C12 va nhip nit Paste
Function.
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* Trong hdp thoai Paste Function, chon
Statistical bén dudi Function category roi
chon CORREL tir danh sach Function name.
Xong nhap OK.

Paste Function

https://tieulun.hopto.org



+ Hop thoal xult hién gidp ban nhap cac doi s6
cho ham CORREL. Lan nay, Excel khong doan
ra duge doi s8. Dol s6 can nhap & day, duge
dal vao hop Arrayl va Array2, |a hai day gia i
& can so sanh. Trong vi du cla chang ta, ban
so sanh diém Vat i va Sinh hoc.

e — — — i — W B B S S S S e o o —

~ PHIM TAT BE GOI HAM

» Cach nhonh nhdt dé kich hoat lénh
Poste Function (Function “Wizard) 18 s
dung phim &t SHIFT + F3,

* Mhap hop nhap Arrayl, kéo con trd qua day
B4:B7 dé dat day diém thi mon Ly vao hop
nhap.

ttps://tieulun.hopto.org



» Bay gio, nhap hop nhap Array2, kéo con tro
mouse qua day C4:C7 d€ At til ck diém thi
mén Sinh vao hip nhip 46. Xong nhip OK.

* Hé s8 twong quan Li'Sinh gén bang 0. Mghia la
khéing co mal litn quan ro rang gida diém Ly va
Sinh cia cac thi sinh.

Tant ET) = |
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« Lap lai tién trinh, 1dn nay so sanh diém s& gita
hal mén Ly va Hoa, K&t qué hé &8 tuemg quan
g4n bang 1, vay & lien quan chit ché.

=] EE

Ham tai chanh

Trong phan muc ham Financial cda Excel cd mét
56 cong cu hiu nhu chi nhimg can b§ nganh thué
va nhan vien k& toan chuyén nghitgp md hidu
duoc. Song, nhimg ham con lal hiu dung d&i voi
tét cd mol ngued. O day, ban sé khéo sat ham tinh
khodn tién phai tra hang thang gém von lan lai
cho mét khodn ng vay théng thudng,

TiNH SO TIEN HOAN LAI

s Joe Wizzkidd dang dinh vay 585,000 dé mua
it can hd. Anh 8 mudn biét hang thang
minh phal trd bao nhidu véi ki han vay la 120
thang.
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« Trong tap bang tinh Formulaxls, chon
Worksheet tor menu Insert. D&t tén cho trang
de 1a Loan, rdi nhap nhan va so liéu nhu hinh
rmini higa.

« B¢ tinh khoan tién phai trd hang thang, ban
dung ham tai chanh PMT. Chon & C5 va nhép
nit Paste Function. Chon Financial bén dudi
muc Function category, sau do chon PMT
danh sach cac ham tai chanh. Sau cung nhép

https://tieulun.hopto.org



« Ham PMT dol hél ndm dsi s6. Trude titn, nhap
mirc 18i sudt cho mdi ki han vay vao hép nhap
Rate ndm trén cung (& vi du nay, do la mdic lai
sufit hang thang). Chi viec nhip vao & C3 d&
dién théng tin, Sau d6, nhin TAB chuyén sang
hép nhap ké tiép.

» Ddi st ti€p theo can nhap vao hép Nper la ting
50 lan tra ng (tinh theo thang, trong vi dy nay).
Mhép & C4, réi nhén TAB chuyén dén hop nhap
ké tiép.

« B 58 thir ba ducc dat vao hdp nhap Py nay la
"gid trj hién tal”". Day la tdng gid tri clda khoan
ngy vay. Mhip & C2 va nhin TAB l4n nira.
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s Ddi =6 thir o 1 “s& tién con lal sau lén trd cudi
cung”. Day 14 &5 0 — vi khi nap tién lan sau
cung, Joe mudn toan bd khodn no vay phai
duge trd hét. Do 46, gb s6 0 va nhan TAB.

Trang hop nhip cudi cing (Type), chi viéc go
58 0 rél nhin ENTER.

+ Ham PMT tinh ra rang hang thang Joe phai nap
$893.27 d€ wa ne trong vong 120 thang. Tri s8
nay hién thi dudi dang gid tr] &m (mau 46, nam
trong ngodc) bai vi nd bidu thi khodn tién chi

https://tieulun.hopto.orgJal1




THAY 801 CHI TIET KHOAN NO

* Joe nghi véi s8 tien $893.27 dong trong mit
thang sé& tham hut ngan sach. Thé la, anh quyét
dinh ha s tién vay xufing con $75,000 va keo
dal thid han thanh todn dén 180 thang, dé xem
hang thang phal chi bao nhiéu.

» Thay tdng s& ng vay, ttong & C2, bang
£75.000. BSi thed han thanh toan (tinh theo
thang) trong & C4 thanh 180 théng. Két qua,
khoan tién thanh toan hang thang gidm xudng
con $585.31.

pEyTEnLs
| rSpmim | | |
_ D% |

= Mham than trong hon nim, Joe thir tang l&i suat
l&n 0.6% d& du doan khoan chi trd hang thang
cd tdng nhiéu khang. Anh quyét dinh déi trf 56
trang & C3 thanh 0.6% va nhin ENTER.
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s V& moc 180 sust 0.6% mét thang, khaén tién
phai trd tang l&n mic $682.54, nhung con s6
nay khéng déng lo 46l vdl Joe. Vay la anh thuc
hign k& hoach vay $75,000 va ra trong vong
180 thang cua minh.

https://tieulun.hopto.org
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Khi s dung cdAc ham nhu PMT, didu dang
ngal Ia phep todn co ban va fhudng phie
tap eda nd bi che gidu hodn tedn sau hdu
truemg. £¢ 18 do dung v thisét k& hdm Excel
dé dua ra ddp an cho bdi todn ma khang
lam phidn ngudt gang bdng nhimg chi tist
ruden 18, Nhung, frude khi ap dung ham g,
nhiér fim higu kg fimg A6i 8 cia né,

— — — B S S S S S e

— . 0 i i ] ) e | 1, o

D& tang t6c qua trinh goi ham vao céng
thie, Excel cung cdp danh séch cac ham
mél s dung gdn day. Mudn tan dung
darh sach ndy. sou khi chon & chia céng
thire, nhdp ndt Edit Formula (nat ddu =
bén trai thanh céng thie). Tén clo ham
duoe s dung sau elng nhdt 58 hién thi &
dou mot bén frdl cda thanh céng thir,
Ban sé& thdy mdi t&n nhd hudng xudng ngay
bén phai tén ham nay. Nhdp moi tén a8
md danh sach 10 ham duoc 2 dung gdn
day nhdt,

N e —— e — S
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Phan loai ham

Excel 2000 cung cdp trén 230 ham khac nhau dé
sir dung trong trang bang tinh, chua ké cac ham
kha dyng dudi dang “add-in" hay phin md ring
cua chuong trinh gol 1a Analysis Toolpak. Dang
thir cac ham sau day 4é ban thudng thic qua mdt
s loal cong cy tinh todn va thao tac sdn cd khac.

TiM NGAY TRONG TUAN

« Ham WEEKDAY cho biét mat ngay thang bt ki
gitm 01/01/1900 va 31/12/9999 dich thi la thdr
mdy trong tuan. Vi du, gid sir ban dang nghién
ciru nhiém vu cla thu Apallo 11, phi thuyén dau
titn ha canh an toan trén Mat Trang. Ban chi
biét module tigp dat Mat Trang vao 20/07/1969,
nhung khdng biét viéc dé xdy ra chinh xéc vao
ngay thir may trong tuan.

« Trong tip bang tinh Formula.xls, chon leénh
menu Insert = Worksheet dé tao trang bang

, tinh maét wél tén gol Morefunctions. Mhap 20
L Jul 1969 vao & B2. Excel s& nhan ra day la
ngdy thang.
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TAOD CHU SO LA MA

B e e o e T P R e e e el e e e R

MNéu ban khang hidu rd cdch tao 55 La Ma
tr chir 8 A Rap, hay nhér ham ROMAN clia
Excal lam hd. Cé& thé dung ham nay
chuyén déi s6 A ROp thanh & Lo Ma. Tuy
nhigén, Excel khing cung cdp cong cu dbi
nguec i sé La Ma sang s A Rap.

O e e e e

Chon & C2, ding ndt Paste Function goi ham
WEEKDAY (trong danh séch ham Date- &
Time). Nhip OK. O hop nhap Serial_ number
trén cung, nhap tham chiéu & cho ngay thang
cia ban, B2. Sau d4 nhan TAB.

E R LY T R T
T = T T




» Trong hdp nhap phia dudi, Return_type, go sd
2. Mghia la ban mudn céc ngay trong tudn tir
thir Hai dén Chd Nhat dugc ma héa bang cac
&6 1-7. Nhdin ENTER.

o 54 tra vé la 7, vay con ngudi lan dau tien dat
- ¢han lén Cung Trang vao ding ngay Cha Mhat.
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CAC SO NGAU NHIEN

o (ii4 sir ban mudn tao loat sé ngau nhién gica 1
va 60, cd e dinh cho muc x4 s& kién thiét
Ham RAMD cia Excel s& lao s& thap phan ngau
nhién gita 0 va 1.

* Trong trang béng tinh Morefunctions, md ring
B kn gap ddl chieu rdng thdng thuimg va go
cong thire =60*RAND() vao B4,

S T~ WTIETEET, | TR P
s T AW A

i : -
Bl L e L] T S

» Mhén ENTER, ban sé thay con s8 dugc tao
ngau nhign, trung binh dal 9 hoac 10 s6 (ké cd
céc 50 € thap phan), lon hon 0 nhung nhé hon
60. M& s la 58 khae véi 58 hién thi & hinh minh
hga, nhung of chung dang thie,

L




E4 Microseft [xcel - Book

» Mhin phim F9 vai lan. M&i lan nhan, ban s&
théy s nghu nhién 46 thay déi. Hanh déng
nhan phim F9 bugc ham RAND tao mat s
ngu nhién mai,

D& d8i s8 via tao ra thanh s8 nguyén, ding
ham ROUMNDUP. Chon & C4, ding nut Paste
Function gol ham ROUNDUP (trong phan muc
Math & Trig). Mhap OK.
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s Tai hip nhip Mumber trén cong cda hdp thoai
ROUNDUP, g5 chir B4 (& chim s6 mudn lam
trén). Mhan TAB va go =8 0 vao hdp nhap phia
duti (cho biét ban mudn lam trén thanh =8
nguyén). Sau d& nhap OK.

= Mhan phim F9 nhifu 1an 38 dat duoc con s8
ngau nhién gida 1 va 60 trong & C4. Trong mdi
lan nhén, m&i sd gida 1 va 60 (ké ca hal 58 da)
déu ot co hdi xudl hign bing nhau.

ot
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Frdn muc hdm Maoth & Trig coa Excel cd
nhidu cang cu tinh todn gdm ham loga.
chdng han nhu LOG va LN: ham long
giac, nhu COS, SIN va TAN: ham RADIAN
d8i 1 A4 ra rodian: va ham FACT fim gial
thilra cua s6.

— R W MR M MR OW WM N MW MR R R

HAM LOGIC

« Trong phan myc ham Logical cla Excel la
nhimg céng cy cd khé ndng kiém tra trang
béng tinh va trd vé cac gia tri khac nhau tay
theo két qua kiém tra. Bon gidn nhat 1a ham
IF, v&n kiém tra trang bang tinh mot ldn va
trd vé& mdt trong hai gla tr| kha di, wy theo két
qud am hay duong. Lay vi du nhu sau:

» Gd nhan cho va s8 hidu nhu hinh bén dudi
vao day & AT:C14 cda trang bdng tinh
Morefunctions. Giad surban mudn gan loai "A"
hodc "B cho diém thi cia mai ngudi tdy theo
s8 diém 46 trén hodc dudi 90.
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0-JulEa| i
A7 TI253585 18
Score Grade
Cirmcs
Mhichasl |
Frances
[

e Chon & CB, dung nit Paste Function goi ham
IF tir phan muyc ham Logical.

* Trong hip nhép Logical test trén cing, gt
B8:>90. Nghia |3 “hay kiém tra & BB xem gia tri
cua nd b lén hom 90 hay khéng”, Sau dd nhin




» Trong hdp Value if_true, go chir A. Nhan TAB,
va g cha B vao hop Value il false. Sau do
nhan ENTER. Cusi cung nhap OK.

T el

Crace
Michis

o Giia tri trd v trong & C8 la A bdi vi diém thi cla
Grace lom hon 90. Bay gitr chép cong thac
trong CB xudng 6 & bén dudi.

I
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o THL ca diégm thi lur ddng duoe xitp loai.

T rrprre— T

A . e i i v e o

Phan rmuc hém TEXT chia nhimg cdng cu
ob khd ndng finh todn va thao tde chudi ki
fur Ly ol du, hdimn LEFT trich 58 mdu tur dusoc
ar @nh & Jou chudi ky he Ham TRIM ool
bd moi ki fir trding khai chubi ky fu, ngoai
o nhimg U cdch Son gio odc T Ham
REPLACE thay thé chudi ky tu ndy bdng
chudi oy tu khac,
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NHUNG LOI THUONG
MAC PHAI TREN
TRANG BANG TiNH

Khi sir dung nhiéu cong thirc trong trang
bang tinh, thinh thoang ban tao ra nhimg
cong thire ma Excel khong thé hiéu noi.
Chung ta s& xem nguon goc phat sinh van

dé cang nhw cach xir ly chang.

Nguon goc phat sinh 16i

€4 nhiéu nguyén nhan khién Excel khéng thé hiu
hay xtr ¥ cong thire cda ban. Khi 16i xéy ra, Excel
titn hanh mot s6 phan tich roi hién thi gia tri 01,
chang han nhu #DIV0! hoac #VALUE!, trong & by
anh hudmg. Mol loal gia tr) 164 xust hién sé niéu lén
nguyén nhan cda mdt van dé cu thé. Mhin chung,
ot d&n 8 hodc 9 gid tri 16i khac nhau, va nhimg
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loai phé bién nhit déu duot trinh bay & day. Cac
gla trj 1bi khac, nhu #MNULL, chédc chdn chi nhimg
nguii dang Excel cao cdp hon mdi gap phai,

LOI #DIV/D!

o Gia trj 16i #DIV/0! xy ra khi cong thoac chia s6
nao dd cho 0, von 1a diéu va nghia trong toan
hoc. Mguyén nhian théng thutng 1a dung tham
chigu dén dén & tréng hodc & chia gia tr 0 lam
séi chia trong céng thoc.

= Trong trang bang tinh mdi mang tén Errors,
nhép nhan chi va dir ligu s8 nhu hinh minh
hpa. Trang bang tinh hién th| val diém s tir
mon thé thao it nguad biét dén nay.
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* 56 ligu théng ké chinh trong mén dap bang la
ty s& gida “goal hits” {(danh tring) va “goal
misses” (danh trat), hay con goi la HMR (ty s8
tring/trat). D2 tinh gia tri HMR cla chu thd dau
tién, nhp cong thic =B3/C3 vao & D3 va
nhén ENTER.

HME [Hiv Wi

ﬂ_

» Chép cong thire doc xudng tir & D4 dén D6. Gia
tri I&i #DIV/0! Xust hién trong & D5, Ly do lavie
D5 chim cing thin: =B5/C5 trong dé gid trj cla
C5, d6ng vai tro 56 chia, bang 0.
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* Thét ra chu thi Coppi cd 2 lan danh khéng
trang dich. Vi thé ta thay gi trj 0 trong C5 bang
2. va 161 #DIVA0! bién mat.

7l

statistics

C I

i o

|| Smashball

HME (HivMiss
% _ﬁu llrllﬁ Siar rating
EEzm

A 275

i —— — — R WS S - — e —

O . e T e B

MNéu ban nhin thdy bidu thisc #8882 frong 6.
dibu dd cé nghia néd choo dis gu s6, ngdy
thang, hode @it dai vuot qud sic chig
cla &, hogc & chia cong thic finh ngay
thang va/hodc gid cho k&t qud am. Tha
my rfng o8t xem soo. N&u van khéng cé gi
thay ddi vé & céd chino cang thie, ban hay
kifim fra xem cang thic 86 hop 18 chua. Vi
du, vigc Gy ngdy hodc gid co i cho
oy gl hién ol chinh IG nguyén nhan too
ra IGi #éééd, Cén nhu & duoc dn dinh chima
s am, hay xda bd xGc 18p dinh dang thic
ngdy hode gicr di,

=
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LOI sNUM!

o Gia trj 160 #MUM! xdy ra khi cing thic khéng
tinh duoe kit qua (ngoal tnr i do chia cho
zero), hodc tao s qud km hay qua nhd khign
Excel kha long xi Iy hay hién thi. Xem vi du sau.

= Difm s6 sao cla cau thi dap béng duoc tinh
bang céch |8y giad ti HMR cia ho trir di 3, rdi
lay can bac hai cia két qua va lam tron s8. Dé
tim diém s4 sao cla chu thd déu tién, nhap
cing thic =TRUNC (SQRT(D3-3)) vao & E3
{ham TRUMNC lam trén thanh s& nguyén gn
nhét). Nhén ENTER.

-

» Chép ctng thic tr E3 xudng dén E6.

o Gla tr| 15 #NUM! xudt hién trong E6 bad vl edng
thic & & nay véu cbu Excel tim cén bac hai cla
& Am.
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Smashball statistics
HMR {Hivlies
Hiits Migmrs
1 ==
7] ] 16
14 ] E
] B 275 =
|
HMR (i
Hite | Wiisses ratls) | Star raing |
E] 5 El] -
b [ 16 3
12 i B ]
] B ]'.5! LN
Totsl 165 Fi
]

* Do cau thi Darcy c6 diém s sao khong tinh
duge, nén cfr tinh nd 1a 0 bing cach d8i noi
dung trong E6 thanh 0.

Smashball statistics

mump-'
B

114
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LOI #VALUE!

* Lbi #VALUE! x4y ra khi kifu loan hang ding
trong cong thic bl sal, hodc kifu d6i s& dung
trong ham khéng hop 1. Lay vi dy, ding cha
trong ebng thie vin déi héi 6, hode cung cap
day & cho ham dol hdl gia tri don.

» Mhap dong chir Total goal attempts vao & A9
va cdng thic =A7+B7 vado C9, xong nhan
ENTER.

= L&i #VALUE xust hién. 6 la do céng thic ban
nhap da cong gié trj chir (Total & A7) vai gia tri
s6 (169 & BT). Cong thic nay chéng o6 nghia
d46i wii Excel Céng thic dung phal la
https://tieulun.hopto.orgi



=B7+C7, nhumg bay gir ching ta dimg sia
wil, il d& nguyén nhu thé.

Smashball statistics

HME [Hin Wi
ey rasin] Star rating
I E Th :
& 6 3
| ] B
.75 [1]

LOI THAM CHIEU VONG

* L&l tham chiu ving xdy ra khi tham chigu &
bén trong cong thice tham chiéu nguec lai, thye
tiép hodc gian tiép, & chim cong thic. BE higu
ré vé dang 51 nay, xem vi du sau day.

* Trong trang bang tinh Errors, nhép nhan
Factor X. Factor Y, va Factor Z l4n lugt vao &
All, C11, va B13 (xem hinh). Trong & A12 (cdt
Factor X), nhap gia trf 5. Rigng & C12 (cot
Factor Y), nhap cdng thic =A12%6.

* Tiép theo, gb coéng thic =C12-10 vao & Bl4
(6t Factor Z). Nhip dup 6 A12 (Factor X) va
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43i ndi dung cla nd thanh cong thic
=B14422.

aifmila

T | attempin: | #/ALLES
Feetnry Y
i

* MNhin ENTER. Thang béo & xust hién cho bigt
la Excel khéng thé tinh cong thie, D 1h i cong
1 thire ban dat trong & Al2 tham chiu gia tr

https://tieulun.hopto.or
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trong B14; & nay chim cong thic tham chiéu
gid trj trong C12, ma C12 lai chia cong thac
tham chi€u ngugc gia trj trong Al2!

o Gap truimg hop d6, nhidp Cancel trong hip
théng béo (ban s& thdy Excel chi luu s8 "0
trong & Al2). Sau d4, chon lénh menu View =
Toolbars = Circular Reference.

« Ba mdi tén xuét hién trén trang bang tinh cda
ban, minh hoa loat tham chifu tac nén tham
chiéu vong. Thanh cdng cyu Circular Relerence
cng hién ra. Ban nén xem qua thdng béo
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Circular:B14 trén thanh trang thai & cudi cua
58 Excel.

Mhip mdl tén trong thanh cdng cu Circular
Reference 4é hién thj danh sach nhimg & chira
tham chifu vang — B14, €12, va A12. Co thé
chon bt ki & ndo trong danh sach d& xem va
chinh sia edng thic cda nd. Khi xong vigc,
ddng thanh cdng cu lai

18 ] ]
1R E]
st :
1]
g2
A7
B
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LOI #NAME?
Gid fri i #NAME? xdy ra khi Excel khéng
nhén L8t chir frong cong thic. Nguyén
nhan chung lé nhéyp sai tén ham, bd sét
ddu hai chdm () trong dia chi tham chisu
ddy &, hodc quén dat ddu nhdy dai quanh
chir duoc ding trong cong thac.

- e i

Cong cu kiém toan cuia Excel

Excel cung cap nhidu cing cu gilp truy nguyén
ngudn géc 15i. O hién thi gié trj I5i khién cho bt
k¥ 6 nao tham chidu né cing déu hign thi k5. Vi
vy, khi cong thire chira tham chiéu 6 phét sinh gia
tr| Ibi, vn dé co thé xudt phat tir chinh cang thie
d6, hodc tr mt trong nhimg & né tham chigu,
Méu trang bang tinh chira chudi cong thie phire
tap va hang loat gia tri I&i xudt hién, viéc truy
nguyén ngudn gic 15 s& mat nhidu thed glan.
Song, cac Knh kifm toan cla Excel, bao gém ca
cong ©y Trace Precedents, Trace Dependents, va
Trace Error, c6 thé don gidn hoéa tién trinh nay.
Hay xem hai trong ba céng cy nay thong qua vi dy
durdd day.
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CONG CU TRACE PRECEDENTS

+ Cong cu Trace Precedents co ban chi ra nhimg
& duoc tham chiéu bdd & ban dang xét, 18y vi du
o bat ki dugc tham chiéu bit cong thie chia
trong & da. Trude tién, thay ddi cong thoc trong
& Al12 thanh =C9*B3. Khi nhdn phim R, ban sé
thay 16i #VALUE! hién thj trong & A12 lan céc &

tham chifu nd, C12 vaB14.
Smashball statistics i

HEIR [Hi
Hiw Missas ratle) = |Stareesing
: E -] Tl ¥
] 1 18 -
12 F: B —_
& B_| 2/ | 0
155 ] i i

otal goal attempts: | #4LLIE|
Faclory Y

 Factor £
. 1]

« Bay gidrchon & Al2,
chon  Knh menu
Tools Auditing =
Trace Precedents,
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| Smashball stz

o Hai mii tén xuat hién trén trang bang tinh trd Wr
B3 va C9 dén chinh & Al12. Mai tén mau do tro
tr C9 dén Al2 cho biit hign C9 dang chua gia
trj 16i. R& rang, co thé truy nguyén gia tri 16|
trong Al2 vé tan & C9. Dé x0a bd cic mal tén,
chon Bnh menu Tools = Auditing = Remove

All Arrows,
Ssmashball statistics
HMAR jHiuM s
r Hitts. Misas iaiio) Star rating
Aoy | p B 5 8 2
Branek 3 16 3
12 F] 3 1
p7] 8 75 1]
ol J | 68| FI
T i
Factory Y
s - B/ALLIE|
Factor 7
WALLE|
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CONG CU TRACE ERROR

» Cing cu k¥m toan hin dyng nhit clia Excel
[ chinh la Trace Emor. Chi sir dung cong ou nay
khi & duoe chon o6 chia gid tr 16i.

« Chon 6 Bl4, sau dd chon Auoditing tr menu
Tools rd Trace Error tir menu con,

o Mhiéu mai tén mau do trd dén 6 B14 tir 6 duge
tham chi€u dau tién chia 181 (6 €9). O C9 cang
irér thhnh & hoat dong, va nhimg & duoc no
tham chiéu cing dugc chi rd béi céc mdl tén
mau xanh. Nhir vay chdng con gi phéi ban cai

udn gbc clia hang loat i trén trang
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THUAT NGU

ABSOLUTE CELL REFERENCE tham chiéu & tuydt
déi

Xem Cell Reference,

ACTIVE CELL & hoat dong

Trén trang béng tinh, & hoat dong la & cd dudmg
vién day mau den bao quanh. Trong khai & duogc
chon, né s& bign thanh & mau trdng bang cach tré
va nhip mouse hodc dung phim ENTER, TAB, hay
chc phirm mdi tén.

ARGUMENT ddi s

Mau da ligu do ham yéu cau 48 thyc hign nhimg
tac vy cy thé. DS s6 coa ham cd thé la gia i
trong & cy thé hodc gia trj trong mdt day 6, hay trf
s8, chudi ki ty do ban cung cip. Cac ham khac
nhau doi hdl 58 luong dbi 56 khac nhau.

CELL RANGE day &

Khdi & hinh chi nhil trong trang béang tinh. Vi dy,
day B1:D5 nghia la khol gdm 15 & trong 46 & Bl
va DS nam & hal goc dai dign.
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CELL REFERENCE tham chidu &

Biéu thic trong cong thic ding 398 biéu thi gla tr
bién trong & cu theé, Lay vi dy, tham chiu & “5AS2"
trong cong thic & D2 am chi “gié tr| trong & A2".
Cé hai loai tham chiu &: tvong 461 va tuyét A6
Tham chigu “$A52" la tham chigu tuyét A6i v ludn
luén tham chiéu dén & A2, bat ké dupc chép sang
dau trong trang bang tinh. Trai lai, tham chiéu &
"A2" trong D2, l& tham chifu & twong 44i, thit sy
cd nghia 1a “cach & nay 3 & vé bén trai". Tham
chigu & tuong 441 thay 481 khi sac chép nd qua
day & khac.

CELL VALUE gid trj &

Mhimg gi ban nhin thay trong & trén man hinh. Gia
tri 6 thé la s6, chdng han nhu tr s86 hay ngay
thang, hodc chi. Co sy khac bigt gida gia tri hang,
vin khong b| anh hudmg khi gia U trong & khac
thay déi; va gla tri bign, dugc tinh b cong thirc
tham chi#u dén & khac. Gia tri bign thay déi khi gia
tri cida & duge tham chidu thay dai.

ERROR VALUE gid trj Idi

Mot gia trf &, ching han #DIV/0! hoac #MNUM!, chi
ra réng & 46 chira cdng thie khd higu hodc tinh
todn d8i vl Excel.
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FORMULA cdng thirc
Biéu thirc duoc nhap vao & dé tinh gid tri cda nd
théing qua két hop hing, todn tl, va gia trf cda &
khéc trong trang bang tinh. Mol cong thie déu bat
ddu bding ki tu “=", Céng thire cing cé thé chim
mat hodc nhieu ham.

FORMULA BAR thanh cong thiic
Thanh méau trdng ndm bén trén trang bang tinh
ludn hién thi ndi dung cda & hoat dfng, cong thic
hodc gia trj hing. C6 thé higu chinh néi dung cua
& hoat déng trén thanh céng thiec.

FUNCTION ham

Céng ey tinh toan dugc dinh hinh sin, co wn gol
va c6 thé tich hop vio céng thirc & thyco hién
phép tinh cu thé trén val do ligu. Vi du, ham
AVERAGE tinh glé tri trung binh cla day s Hau
hét cac ham déu dai héi phél cung cip mot s6 mau
dir litu cu thé — gol 1 48i 58 cda ham. Clng cd
ham khang cin ddi s8.

UNK lién két

Két ndi gita hai & duoe tao ra bang cach nhip
cong thire vio mét & chia tham chiéu dan dén &
kia. Hai & c& thé ndm trén cung trang béng tinh,
khac trang nhumg thude cing tap bang tinh, hoac
tham chi khac thp béng tinh.
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OPERATOR todn i

Ky tr duoc nhép vao cong thic nham cho bigt dé
la loal phép toan 58 hoc gi hay phép toan cu thé
nao khac. Cac toan tir s& hoc chinh la cong (+),
trir (=), nhan (*). chia (), va s6 ma (™ ). Mot toan tr
théng dung khéng thudc loai 58 hoc la toén tr &,
véi cong dung lign k&t hal chudi chi lai wid nhau,

OPERAND todn hang

Mau dir ligu duge cong thae tinh toan, két hop,
hogc thao tac. Cac toan hang thuong la tri s6 hay
nhimg loai dir litu khac dwge nhip vao cbng thie,
hodc la tham chiéu dan d€n & bang tinh khéc,

RELATIVE CELL REFEREMCE tham chifu & tuong
Fa [l

Kerm oell reference,
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