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CHU BE 1
KHAM PHA MAY TINH

& On1ap cac kién thic, ki nang em da hoc vé may tinh, thu muc,
thu muc con;

¢ Thuc hién dugc cac thao tac: sao chep, doi tén thu muc;

¢ Lam quen vdi tép, thyc hién dugc cac thao tac: sao chep,
doi tén, xoa tép:

¢ Sif dung dugc thiét bi luu trif ngoai (USB, & dia ngoai,...) dé
luu trif va trao doi thong tin;

& Si dung Internet dé tim kiém thong tin (hinh anh, van ban)
SRRy phuc vu hoc tap va giai tri.

LR S L -
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’”(0 Muc tiéu

On tap cac kién thiic, ki nang d3 hoc vé may tinh, thy muc, thu muc con.

A. HOAT BONG THUC HANH
1. Cac bg phan cia may tinh

a) Dién tén cac bd phéan chinh cla may tinh dé ban vao chd chim (...).

b) Trao ddi véi ban, dién tu: tin hiéu vao, x{ Ii, hién thi két qua vao ché
cham (...) dé dugc cau dung.

- Than may tinh chita nhiéu chi tiét tinh vi, trong dé6 c6 bo ...

- Man hinh may tinh dung dé ....................... lam viéc clia may tinh.

f
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- Chu6t va ban phim dungdédua ................ .. may tinh.



c) Dién cac tu di chuyén, con tré chudt, ban phim, cam ung chuét vao
cho cham (...) dé dugc cau dung.

.................... cua may tinh

xach tay, em ............ — ngon tay Ién
VUNQ i iz iy
- May tinh bang khéngcé ... .. tach

rdi, khi can st dung chi c4n didu khién dé
hién thj trén man-hinh.

a) Banh ddu ¥ vao () & sau cau dt‘]ng. |
Thuyc hién 1an lugt cac thao tac:
- Chon thu muc LOP4A:

- Nhay chudt phai vao thu muc LOP4A:
- Chon Open;

- Chon trén géc phai clia sé.
Cac thao tac trén gilup em

tao thu myc LOP4A r6i déng thu muc LOP4A.
tao thu muc LOP4A rb6i xoa thu muc LOP4A.

md thy muc LOP4A r6i déng thu muc LOP4A.

U
&
L]
2]

tao thu muc LOP4A r6i mé thu muc LOP4A.

b) Thyc hién Ian lugt cac thao tac sau:
- Nhay duap chuét vao thu muc LOP4A;
- Chon trén géc phai cla sé.
Trao déi v6i ban, so sanh vdikét qua & hoat dong a.
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0 ftems

| Thu muc LOP4A
dang md 13

—— . e E— — o m——

Nhay dap chuét
vao thu muc
LOP4A sé mé@ dudc
thu muc LOP4A.

3. Trao déi v6i ban, thuc hién cac yéu ciu sau:
a) Trén man hinh nén, tao thu muc KHOILOP4.

b) Tao thumuc con cuathu muc KHOILOP4 céténldp em (viduLOP4A,..

3.

¢) Trong thu muc I6p em, tao thu muc cbn c6 tén em va tén mot vai ban

trong 16p.

d) Doc théng tin trong hinh réi dién tir con thiéu vao ché chdm (...) dé

dudc cau dung.

e & ‘-1.3- ‘?’T

‘-ll—"'.lb--—'-'-.,-—

Orgum h-dudahhh-y-' Shure

o — i —— T —— i —

- — A — -

. AN

& TN

- Thu muc AN la

- Thu muc LOP4A cé céc thu muc con la: AN, ......... ¢ S va

Em bio cdo kéf qua da fam dugc vor thay/cd gido.

A Lot R o BT
@’rh . ' . L] ay == - . - -

llllllllll

w. o La-__._ln.

with

——

12/23/2016 1005 ..

& Doanicats L B 12/23/2016 1003 . File {older
5. Recest Places ). DEb4 12/23/2016 1005 .  File feldes
AL N16 1005 .. File folder

llllllllllllllllllll

0 Ten thu muc LOP4A
tren thanh dla chi

..-._." f

P

*‘11.-*;.1..-

ifr

C Thu muc AN Ia thu
4 muc con cua thu‘
5 | muc LOP4A

.........
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B. HOAT PONG UNG DUNG, MO RONG

M4 thu muc c6 tén 16p em da tao & hoat dong 3b. Tao thu muc LAN |
thu myc con cia thu muc cé tén I6p em theo cach sau:

- M@d thu muc tén 16p em;
- Nhay chon New folder:

- GO tén thu muc Ia LAN réi nh&n Enter.

L af L = = —
K™ 0PSa. _.""“" ,u-.ls‘*_*'}\;"—':-._'f

QU+ raaon s tooa
Orgerize = Inchdeinibrary = Share with + [ Mew folder | N Gt
W Fevores Name T _“D—u::h-—l*ﬁ‘_l_ =3
B Desitop
. i AN 12/23016 1005 File folder
7 Ocwnicads ). BPeq 1223720161005 File felder
; m"“'*“"“ j.. OEM /161005 . File felder
4 TUAN IN20161005..  File (clder
<9 Libranes
(Y Docurnents
o Music
e Pictures
. Videos ~
| New folder
& Network
‘ l_-_ = ™ —
’ 4 tems e

g . ﬂqéy tinh ¢o bon bg phan chinh a:
chuét, ban phim, man hinh v than Mdy.

[ & Thu muc (& noi fwu frie thong fin.

, kié;gh fhénq fin 1vd nén dé d&nq va nhanh cho'nq.
-\
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éﬂ(o Muc tiéu

Thuc hién dugc cac thao tac: sao chép, ddi tén thu muc.

A. HOAT PONG CO BAN

1. Nhéc lai thao tac tao thu myc, mé thu muc
a) Mo thu myc KHOILOP4 da tao & hoat déng 3, muc A cla Bai 1, tao

cac thu muc theo mé ta:

- Thu muc LOP4B la thu
muc con cua thu muc
KHOILOPA4.

- Thumuyc TO1, TO2,
TO3 la thu muc con
cla thu muc LOP4B.

- Thu muc An, Binh,
Khiem la thu muc con
cla thu muc TO1.

& kHonors

Jé LOP4A
Ji Lop4B
J 101
& An |
J‘fL ek | .- Hinhbén cho thay
1 Khiem ~ hinh anh cac thu
L T02 **+ muc ban da tao.
b 103 £L1s |

-_—

b) Dién c4c tif con thiéu vao chd chédm (...) dé dugc cau dung.

- Thu muc LOP4B €0 Cac thu muc €on ...,

 THUMUC TO1COCAC TNUTNUG BO . isninmmrrivmaisriosmesins smnssmsbnmnibsamss
c) Danh ddu ¥ vao (] § sau cau dung.

Dé md thu myc LOP4B em phéi thyc hién thao tac nao sau déy?

- Nhéy nit phai chudt vao thy muc LOP4B, chon Open. [}

- Nhay nat phai chuét vao thu muc LOP4B, chon New. D

- Nhay chudt vao thu muc LOP4B D

- Nhéy ddp chu6t vio thy muc LOP4B (2]

11))
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2. Sao chép (Copy) thu muc

a) Trao di véi ban, thyc hién cac thao tac sao chép thu muc theo huéng
dén: o
Budc 1: Nhay nat phai chubt vao thu muc Khiem trong thu muc TO1
da tao d hoat dong 1, chon Copy.
Budc 2: M8 thu myc TO2, nhay nat phai chudt, chon Paste.

b) Bién tif vao ché cham (...) d& dugc cau ding.
Trongthumyc TO2¢c6 i B E

e p—
e e i

205 u

:: T

Wttt E* 0 @

——— | ———————. —

Em vifa sao chép

thu muc Khiem tif thuy muc TO1
sang thu muc TO2. -'

;7 Bay gid ca hai thu muc TO1 va
. TO2 déu c6 thu muc Khiem.

3. D4&i tén (Rename) thu m_uc
Trao ddi véi ban, thuc hién ddi tén thu muc theo huéng dan:
Budc 1: Nhay nat phai chuét tai thu muc TO3, chon Rename.

-.1:‘ (to3) réi nhan phim:

Budc 2: Go tén thu myc vao 6 );"] (TO3) thanh {
Enter. 3 |

Dién tif vao ché chdm (...) dé dudc cau dang.
THUMge . . da dugc déi tén thanh thu muc

llllllllllllllllllll

4. Nhic lai thao tac xoa thu myc

Em thyc hién thao tac xoa thu myc to3 da ddi tén & hoat déng 3 roi
dién tir con thiu vao chb chim (...).

Pé xoa thu muc to3, em nhéy ndt ...................... chudt vao thu muyc
BB GHON iimpmemaniss réi nhdn phim ........... dé xo0A.

P ding thé g i KKt ol o th e
(( 12
L.
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B. HOAT PONG THUC HANH

1. Md thu myc LOP4B da tao & hoat dong 1, muc A rdi thuc hién cac yéu

cau sau:

- Trong thu muc LOP4B, tao thu muc TO4;
- Copy thu muc An, Binh, Khiem tU thu muc TO1 vao thu muc TO4.

-Péi tén cac thu myc An, Binh, Khiem thanh céc thu myc Tuan, Lan, Ngoc.

2. Trong thu muc LOP4B, tao thu muc Son Ca. Dién tif con thiéu vao
chd chdm (...) dé thyc hién dugc thao tac sao chép thu muc Son Ca
-tit thu muc LOP4B sang thu muc LOP4A.

e 03 5 g Sl WYL oS e (=1 &8
MG tht‘ ;hhhj G-O.r‘-"' .__m?‘T .,:-t = *_'..'_:;:"-"_‘J..'_r‘_"-'_' “-_—_—-.Fn‘ g
Orgense @ [y Icudeinibary »  Shepwith @ New folder L_WEH_‘E « 1 ®
Neme mER T Detmmodfed  Type Sue
g (L5mG]  opem PM_ Fiafolder it
'8 Dencdosds L1os Opan in s mindiow PM  Filgfolder
oo LT0L | upunsin Adabe Brdge CS5.3 .
Budc 1: iy il B e S o e
¥ e Livades
_ o ;
1' %H e :mm »
M& thu muc LOP4B, | s Beissamipermes i
l | L.
: Compotn B A Im Cann”
ha vao # | D Comprens i omad
ARBY s i i e
( fond b [
thu muc ............ : 7 AR ...__.".ﬁ'__-:;;::::"-:.,_ """""""" | »
i SoMCs Datemodified 12/8/218|  Puste
i File folger Crests thestot
POIE SAPSY - o it i M. - -

Budc 2:

M3 thu myc ...............

nhay nat phai chudt, | Sewe
L

ChQn .................... L- 4 e

Em bio cdo két qud da {am dwgc voi thay/cé gido.

13 ))
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C. HOAT BONG UNG DUNG, MG RONG

1. Tao va sap xép cac thu muyc Hoc tap, Gidi tri, Toan, Tiéng Viét, Am nhac
- VaHinh &nh sao cho hgp Ii va d& tim kiém nhét.

2. Em thyc hién c4c yau cau sau:
a) Tao thu myc ¢6 tén Tap ve. |
b) Nhay chuét 1&n thy muc via tao réi nhdn phim F2.
c) Bai tén thu myc Tap vé thanh Bai tap vé réi nhan phim Enter.

B EM CAN GHI NHG

& Khi sao chép mot thi
muc, em da cfé’no) thoi sao chéF fat ca
thw muc con ¢é frong thw muc o.

& Khi xod mot thw muc, em 43 dé"nq thoi xod 14t cd thu >
MUC con co fYonq the muc 46. i

o Khi xod, déi tén, sao chép the muc phdi chdc chin thu
muc do da dwgc dong. '

o Khing fu y xod thw muc khdng phdi cua minh.

Scanned with CamScanner



Scanned with CamScanner



A

Scanned with CamScanner




Scanned with CamScanner




Scanned with CamScanner




Scanned with CamScanner




Scanned with CamScanner




‘-1'_; P e w
S

; -
e b= =

- e o S i, il

Scanned with CamScanner



—
o,
=
=
O
O
P
S
©
O
=
=
=
T
@
=
-
©
Q
N




Scanned with CamScanner



Bl 3

{ (o myc tiéu
- Lam quen vdi tép, phan biét dugc tép va thy muc;

A. HOAT PONG CO BAN
1. Tao tép

Em thyc hién cac yéu cau sau:
a) Tao thu myuc HOCTAP va cac thu muc con Soanthao, Trinhchieu, Ve.

b) Khdi ddng chuadng trinh soan thio van ban Word, soan va trinh bay noi
dung sau vao trang soan thao réi luu vao thu muc HOCTAP vdi tén la
Baisoan.

Khéng co viéc gi kho
Chi sg long khéng bén
Pao nui va Iap bién
Quyét chi at lam nén.
(H6 Chi Minh)

c) Khéi déng chuong trinh Paint, vé hinh vuong ri Iuu vao thu muc
HOCTAP véi tén la Hinhvuong.

d) Khdi dong chuaong trinh PowerPoint, tao bai trinh chiéu co6 1 trang, go
tén, ngay, thang, ndm sinh cia em vao trang trinh chiéu rou luu vao thu
muc HOCTAP vdi tén la Gioithieu.

2. Phan biét tép va thu myc
Md va quan sat thu muc HOCTAP,

Thu muc HOCTAP dang m6 ; céc thu muc

”\u

-+ Trong thu muc
" c6thé chifa nhiéu
tép va thu muc

" con khac.

15))
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a) Trong thu muc HOCTAP ¢6 cac thu muc Ve, Soanthao va Trinhchiey,

Ngoai ra, em con thdy biéu tugng ﬂii dudc tao ra khi em Iuu bai soan
thao van ban, d6 dugc goi 1a tép. Mi tép c6 mot tén, tén tep bao gom
Phén tén va phan mé rong dugc cach nhau bdi ddu cham. Phan tén
do em ty dat, phan mé réng dugc ty dong thém vao.

Baisoan.docx

e Jj '</\>

e 25 .r:*'r;- -*.* ".'-,'H* ﬁr\
' Phantén .{ Phan marong.
selsglt S Siriiisi ity

-"“" li-‘l.iﬂ':- .,.-.;J

b) Bién tén thu muc con va tén tép trong thu muc HOCTAP vao bang dudi.
‘,! _f‘T‘h ermi,.] é."*:‘jﬂ.'I_-_‘f_.',:"-r" oyt "-"'1"_."",.:- . ‘ . ;;. ""{“f Tép’ 1% }'-4 . -

Em bdo cdo két qua da fam duoc voi thay/cé gido.

B. HOAT DONG THUC HANH

E:n md& thu muc HOCTAP dai tao & hoat déng 1, muc A rdi thuc hién cac
yéu cau sau: |

a) Nhay ddp chudt vao bidu tugng tép, quan sat réi danh d&u ¥ vio 6
cudi cau dung.

-3 J - _ : et e Y b s TS anps? et T
Biéu tugng Th ARLeLl)a M6ra ChUﬂQng}tlrlnh_-z-‘*:._‘,-:--,_,}_'.-‘-r%'-;-_;‘::;* Chtle

Paint V6l bic tranh dave,

4 i
b & -i L R ‘-. L -
Tl L 1

Word véi v&n bén a4 soan thao, |1

R el e,

e — waerPoInt VOi _I:i)‘a‘thrlnh Ic'hié'u da soan 1$13

L.-mq

L. [Paintvdibuc tranh'dave. =~
—_— P TAS VLR EES P o ¥

2251 (v va i i 6 o the 7 2 R

PowerPoint vdi.béi'tr'lnh chiéu d3 éoan; |

Paint vdi buc tranh da vé.

Word véi vén bén da soan thdo. T
PowerPoint v6i bai trinh chidu da soan. T e
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b) Em hay viét phan tén va phan md rfng cua cac tép tuong Ung vao
bang sau.

Em bdo cdo két qud da fam dwoc vai thiy/cs gido.

C. HOAT DONG UNG DUNG MG RONG

1. Trao d8i v6i ban dé tra 16i cau hdi: Em cé thé tao hai tép cung phan
tén, cung phan md& rong trong mét thu muc duge khong?

2. M3 thu muc Soanthao, nhay nit [gorme ey,

Ongeem + ey s R Seeebhv. Hehids o . | -

—

phdi chudt, chon New réi chon |+ =

biéu tugng '2=. Quan sét thay | =

= hrhen

B e

ddi trong thu muc Soanthao, | s

S brerr et

va gidi thich véi ban thao tac c'::-—"""'""—i

vUua thuc hién. """—-—r——l

B EM CAN GHI NHO

& hoi fép déu dugc dat fén riéng.

& Tén tép 9om hai phan, phan fén va phin m& vgng, duoc
cach nhau béi dau cham.

& [WGi loai t2p co mt biéu fugng khdc nhaw.

2 -HDHTHL4 - A 17 ))
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amanp vae
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c ’THN’O

II i? I

ji
L'L(O Muc tiéu
’ Thuc hién dugc céc thao tac sao chép, ddi 1én, xoa 1ép.

A. HOAT BONG CO BAN
1. Dai tén tép

] Em thyc hién cac thao tic doi tén tép theo hudng dan.

Budc 1: M8 thu myc HOCTAP da tao & Bai 3, nhay chudt phai vao tép
co tén Hinhvuong.pnag.

Budc 2: Chon Rename.

Budc 3: Go tén HinhVuong.png vao 6 Eﬁ
Budc 4: Nhdn phim Enter.

Em vifa déi tén tép

Hinhvuong.png thanh
- HinhVuong.png,

A - Khonq duo'c dunq cdc ki hidu sau frong tén féP \ / 7% 5+ 150
- Tén tép khong dugc qua 225 ki fu.

- Néu ddi tén fép qwnq fép ¢o san (co cunq Fh&n fén Va Fhan Mo réng)
- trong cing. thu muc, mdy tinh sé hién thi cita 53 canh bdo viéc dit fritng
‘ ) 1én. Eh\ e, ﬂ\é G,‘\Oﬂ Yes Jg d“'nq y d‘"u fén hoac chan ”O dé huy b Vléc
S 43i fén.
. {,‘( 18 2 - HDHTHL4 - B
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2. Sao chép tép

Em thuc hién thao tac sao chép tép tu thu muc nay
sang thu muc khéc theo huéng dan.

Buéc 1: MG thu muc HOCTAP, nhay
nut phai chudt vao tép cé
tén HinhVuong.png roi

chon Copy. Em vifa sao chép tép
: ; HinhVuong.png sang thu muc
Bude 2: MI? é.thLL m...ltgct Vrel’ ?Eﬁy Ut Ve. Md thu muc Ve, em sé thay
e LA L e AN o tép HinhVuong.png trong do.

Ve réi chon Paste.
Quan séat két qua via thyc hién.

! | e P S— gyt i— = ryw
. ~ — — T =, ol ¢ P et [ B S VS M

3. Xoa tép
M& thu muc HOCTAP rdi thuc hién cac budc sau:

Budc 1: Nhay nut phai chudt vao tép HinhVuong.png roi chon Delete.

Budc 2: Chon Yes tai clfa s6 viia xuét hién.
Quan sat két quéa vua thyc hién.

L J_, = h. .
"' l-,------h--nm-i

] e

. Chan ; Pk
Delete El:n vua xoa tep
7] /', HinhVuong.png. Trong
~_ thu muc HOCTAP khéng
\ '{;.con tép HinhVuong.png

Em bdo cdo ket qud’ da {am duoc vo! fhﬁy/ cd gjido.

19 ))

Scanned with CamScanner



B. HOAT PONG THUC HANH

Trao déi véi ban, thyc hién cac thao tac sau:

- Tao mét thu myc c6 tén clia em trén may tinh vdi cac thu muc con 13
VE, SOANTHAO, TRINHCHIEU.

Sao chép cac tép trong thu muc HOCTAP vao cac thu muc con cia
thu muc ¢6 tén em theo goi y sau:

3 -:._ [ I,..a-*-v. = i | B ;/—]. L

Bleg tuong tép 'E'-_-'i; | '&1 Lo

‘ . e ! 3 = - _'_: | s ————
Vao thu muc SOANTHAO 1 VE [ TRINH CHIEU

- DOGi tén céac tép trong céc thu myc: SOANTHAO, VE, TRINHCHIEU
Sao cho hop Ii nhat.

Em bdo cio két c(uéf da {am dwoc voi fhc’f)// co gido.
C. HOAT BONG UNG DUNG, M3 RONG

1. Tao hai tép BaiSo1.docx va BaiSo2.docx trong thu muc SOANTHAO

E)()’_i tén tép BaiSo1.docx thanh BaiSo2.docx va BaiSo02.docx thanh
BaiSo1.docx rdi rit ra nhan xét.

2. Em thyc hién cac yéu ciu sau:

a) Nhay chuét vao tép Gioithieu.

hgp phim Ctrl + C. M§ thu muc
Ctrl + V.

PPX trong thu muc HOCTAP, nhin to
TRINHCHIEU, nhin ti€p t6 hop phim

b) Em hay nhan xét thao tac da thuc hién & hoat dong a.

BN EM CAN GHI NHO

_fs_'{;?;’l';‘r | ; =

S & Thu muc ¢ the chita tép v cdc thi muc con khde, R AY
& Ching fa cd thé thuc hién sao ché (CoFy) tép fix S
the muc ndy sang thw muc khdc, 4oi tén (Ref\grne) fé'P, }ir;'c Xoa
%Qu (Defete) fép fuong fut nhw sao chép, ddi tén, xod thy Mmuc.

: 1.-';'.-1. . , )G‘J
L I:hﬂ - U’J
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THIET BI I.UU TRU NGOAI

ﬁ?
;«&’ (o Muc tiéu

: Eié’l mot sd thiét bi luu trif thdng tin phd bién nhu USB, dia CD/ DVD,
0 dia ngoai;

- Sif dung dugc USB, dia CD/DVD, 6 dia ngoai dé Iuu tri, trao doi
thong tin.

A. HOAT PONG CO BAN
1. Kham pha Computer

il trén man hinh nén. Trao ddi véi

Nhay dip chudt vao biéu tuong fis
ban nhiing gi em nhin thdy.

Clfa so
Computer

Céc o6 diaclng
| CD;,E:i:

. Clia s8 Computer cling
giéng clfa s6 thu muc.
« Nhin vao ctlra s6 Computer
“em biét may tinh nay cé:
- ——r -Baodiacing:C,D,E.
6 diaCDh © | = Mét o dia DVD.
- M6t 6 dia CD.

‘O diabVD

~ OdiaC,D,E,I

21)
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2. Thiét bj Iuu trg USB

. Ban co thé dung USB dé luu tr{f
cac san pham khi [am viéc véi
may tinh.

» USB rat thuan tién khi stf dung.

a) M& cira s§ Computer, gan USB vao may tinh theo su huéng dan cia
thay/cé g1a0, quan st sy thay déi trong cla s0.

* Khi gan USB vao may tinh, trong

. CUa s6 Computer xust hién biéu
tugng ctia USB.

. *USBvacacs dia khac |3 cac thiat

crrrid e, 0, DIlUUtrE thdng tin caa may tinh.

 Biéu tugng USB. FESRIrR,

b) Nhay dip chuét vao biéu tugng USB, quan s4t vVa tra 18i cac cau hai
. Cla s6 nao dang ma? '

llllllllllllllllllllllllllllllllllllllllll

llllllllllllllllllllllllllllllllllllllllll

lllllllllllllllllllllllllllllllllllll

---------------------------------
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c) Sao chep thu myc LOP4A 13 thu myc con cda thu myc KHOILOP4
(da dugc tao & Bai 2) vao USB theo huéng dan sau:

Budfo O

Nhdy nut phai chuft vao thu
muc LOP4A, chon Copy.

Budc 2:

M USB, nhay nut phai chuét,
- chon Paste.

--------------------------------------------------------------------------------------------

3. Cac thiét bi luu tr ngoai khac

O dia ngoai
(6 cung di déng)

1
- s - T - !
r L
i
i
" - !I.
¢  LF
1 LY

- Ngoai USB con ¢6

. cac thiét bi luu trlr khac

~ nhu: 8 dia ngoai (6 cing di
dong), dia CD, dia DVD...

& dia CD/ DVD

Em bdo cdo két qud da fam duwoc vei thay/cé gido.

23 )}
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B. HOAT DONG THUC HANH

1. Trong USB, hay tao thu muyc c6 tén em. Trong thu muc téen em, ta,
cac thu myc con c6 tén 1a VE, SOAN THAO va TRINH CHIEU.

2. Copy céc t&p ma em da lam dugc & Bai 3 vao cac thu muc trong USg
$ao cho dé tim kiém nhit.

Em bdo cdo két quci’ da {am duoc voi fkﬁy/ c6 gido.

C. HOAT BONG UNG DUNG, M3 RONG

Em chuén bj mét chiéc USB réi sao chép cac s&n phdm da tao ra khi hoc
tap trén may tinh vao USB.

B EM CAN GHI NHG

€ [hot 55 thief bj fuu rik thong tin phd
_bié‘n: USB, dia CD/ DVD, 8 dia ngodi...

& USB {a thiét bi fuu tric ngodi gon ﬁhé, thudn
fien khi sit dung. '
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| :E EE'-";". | EE 55 | ‘J
I ¢
Il
{

4

o

| A?: IF'I

1 1) 2

| TUIINTERNET

el i

TIM KlEM THONG TIN}

;\\)(0 Muc tiéu

- Tim dugc thdng tin (vdn ban, hinh anh) phuc vu hoc tap va giai tri
tu Internet:

- Biét cach luu hinh anh tim kiém duoc tir Internet vao thu muc trén
may tinh.

A. HOAT PONG CO BAN

1. Nhiing gi em da biét
a) bung ghi B, sai ghi S vao (). So sanh két qua vdi ban.
DEé truy cap dudc Internet, may tinh phai

- ¢6 chuang trinh soan thao van ban Word. [:]
- 0 trinh duyét Internet. [:]
- dugc két ndi véi mang Internet va cé trinh duyét web. D

b) Panh ddu ¥ vao () & cudi cau tra 10i dung.

D& truy cap Internet trén may tinh, em c¢é thé dung cach nao sau day?

]

- Nhay ddp chudt vao biéu tugng @
- Nhay dup chudt vao biéu tugng IJ .
- Nhay ddp chudt vao biéu tugng @

-

7=
- Nhay dap chudt vao biéu tugng LQ

L_..

]l

L
‘!

- Nhay dip chudt vao biéu tugng

e — ——

25)
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C) Trao déi véi ban, didn cha thich cho hinh dudi day.

——
A ¥

tc&c& k Toar Vlﬁl,ﬂﬂ;i{qhg:p; x

« ¢ [Taympien

HE U sung D Cazuas e 8205 b Sogpestes $an G pmaidsngansp-T.

| ' NLa tai trer déng hanh
BO GIAO DUC& PAO TAO Eﬂﬂ MTQ

Gidi thigu

Hudng dén

THI'SINH CAO DIEM NHAT

d) Truy cap trang web c6 dja chi thieunien.vn, m& va doc mét bai bao
trén trang web.

2. Tim kiém théng tin trén Internet

e ¥ o ":n . L Y . A o o 'r-;. -. wy X !.. { .*...—
§_hps//www.gosglecoman : - 2 4#ED S
' Ung Cie b me: g 0 S«nuutm -

B e ———

Todn iép 4
! ‘E'Tf\\
Tim wi% Gooate Xem trang dbu Gén tim duoe | S5
’ e N s S R e TR |8 % 7T B AT R

Dé tim cac trang web
huong dan hoc Toan
16p 4, em g5 tif kho
tim kiém vao 6 tim

ki€m réi nhan phim
Enter.

Toan ldp 4 goi la tur khoa
- tim kiém. -

bPia chi trang web tim kiém.  © O tim kiém
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b) Quan séat clia s6 trang web réi thao luan véi ban va nhing gi em nhin
thdy trén man hinh.

e % WA GEEN W R T RIS R RN o el ; o ; L IBJ 1®] 8
Ket QUé Va thdl glan : G Tosniopd-Timveidoe X L-l- :....l._“ } L’ 3 ‘ Lo F " » YR yaes - J- ;
: tlm klem ' ' € > O 8 hups//www.google.comyn/ aws 1d=s:1#q=To " C I Aln+1%E12. 18y & 3
—— i Appl fD lm»m Tm D Sugnuttd S.m |
Goqgle Todn l6p 4 m |
Tat ca Video Hinh dnh Tin tuc Thém « Cac céng cu im kiém
Cac trang web lién olm vn10an-lop- ot
M. y ; L3 ¢ dang loan lop 4 (v ¢o bin dén ndng cao hoc Toan lop 4 online voi Online Math -
quan tdi Toan [Op 4 se CCS - Dl Hoc Sy pham H ¢
dudc liet ke cung voi TOAN LOP 4 - Toan tiéu hoc
1 1 lcantieuhac vn » Luyén 104n theo Iop *
doan trICh ngl dung todn lzllo:nhp?tunnangun:g’u ndng cao I6p 4 hot loan lop 4 hoc todn
cia trang web do. N i i
Pé xem ndi dung, em - = ‘
nhay chudt vao tén : | | gt
y : Tén trang web. O Poan trich ndi dung.

trang web.

¢) Em thuyc hién tim kiém hinh &nh hoa héng réi luu vao thu myc cua em
trén may tinh theo huéng dan.

A _— - 'hb ,—ET
*“ nmh‘. *h :—;+—:— _.:L...h.—ﬂ-—l.n- ._.-hl-.—— t_-*‘ = . 4],
2 6 2 Mo SwmpMOPM A i ey -timgbire - ez RS TG 3-]

ot 7 et Vi [ begetiins b

Budc 1:

Em truy cap vao trang web google.com.vn.
Go tif khod hoa héng vao 6 tim kiém roi
nhan phim Enter.

Budc 2:

Nhay chon vao muc Hinh anh
Budc 3:

Céac hinh anh vé hoa hdng hién ra trén
trang web. Nhay nut phai chudt, chon mot
hinh anh hoa héng ma em thich r6i chon

T 20700 S L
}.‘l_lhl

w B B el ---l“‘-—t.l.,n".h*.‘-l-"--i-'-l.’-r_'f

Luu hinh anh thanh... F ::-'-TTTL'.'T.'“:‘" o o e
Cla s Save As hién ra, dattén cho hinh | &= '|
anh réiluu vao may tinh. | e |
| o nanm e ) O l

Em bio cdo két qud da fam duge vot thay/cd gjido. 27))
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B. HOAT BONG THUYC HANH
1. Tim va doc truyén c8 tich T4m Cam trén Internet.

2. Em thyc hién c4c yéu cau sau:

a) Truy cap trang web google.com.vn, thyc hign tim kiém hinh anh oy,
hoa ma em thich réi luu vao may tinh.

b) M8 phadn mém soan thio vin ban Word, soan ndi dung khong quj 5

gbng-vé cha gé Loai hoa em yéu thich. St dung hinh anh da tim kigm,
hoat dong a 48 chén vao trang soan thao van ban.

Em bdo cdo két qud da fam dwoc vo thay/cé gido.

C. HOAT DONG UNG DUNG, MG RONG
Em thyc hién yéu cau sau:
[ a) TFUV CépﬂVé? trang \fveb google.com.vn, go tir khod tiéng Viét I16p 4 va
tieng Viét I6p 4” (c6 ddu nhay kép) vao 6 tim ki€m.

b) Quan sét két qua va thdi gian tim kiém tré
X = lan tim kiém trén Re 413 .
cho cham (...). : trang web rdi dién vao

- Khi tim kiém tir kho3 tiéng Viét I16p 4 trén trang web google.com.vn

em sé tim dugc khoang.. ... kétqua, mét ........... (giay)
- Khitim ki€m tlf khoa “tiéng Viét 16p 4” tré
Sl 1et1dp 4” trén trang web
eém se tim dugc khoang....... ... két qua, mgt google.f:om.vn,

............... (giay).
c) Theo em, khi tim kiém thdng tin trén tran :
m; J : g web google. 0 NOi
dung kem theo ddu nhay kép thi s& c6 tac dunggg'i?g e

Khi dat ik khoa fim kiém frong dau nhdy kép, Goo

: 9le chi 1vG vé céc k&t aua
diing nhitng ngi dung i khod frong dau nhdy kép. e

— E il -—.q.-q.__,_....
e Vit = s = ——
- 2 Ty

O

B EM CAN GHI NHO

-
"
-

H,.v"’

. f; ; ' 5 Bow : A ' 1'-.‘"5“ ——
€ & DEAim kiém thong tin frén Infeynet ——
— ? ’ -
o em skt dung frang web google.comvn hoge mat b NN
o : : Ly

"'\-_L_“_

"M“\:‘:“h

frang web fim kiem khdc nhu bing,com, yahoo.com

“_:\.::! P& tim kiém 1 hong tin frén fmng web google.comvn e 5 .;\}\)
**-_r:;:‘;:;‘:_‘-;;a;___,_,_.__ 2 A £ 5 - o / . ' oa *
) véo 6 fit Kiem Y6i nhan phim Entey. Y 4
£ - 'xl:;-._‘;‘?;.,-_*-_‘ . s il ‘\H"‘-. P e S :”J'J
1 ( 28 i g
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Al =

HOC VA CHOI CUNG MAY TINH
Cung luyén todn v&i phan mém 2 + 2

' 4 s

( (.o Muc tieu

* Ren luyén ki nang thyc hign cac phép toan so hoc thong gua cac
tro choi.

1. Gidi thiéu phan mém

Phan mém hoc toan 2 + 2 gilp cac em
luyén tap cac ki nang thuc hién cac phéep
todn c¢d ban nhu dém, cdng, trl, nhan,
chia... Cac bai tap két hgp tro chadi vdi hinh
anh truc quan, am thanh sinh déng, hap
dan gilp cho viéc hoc toan clia cac em trd
nén thu vi han.

2. Khdi dong tré chai va chon man chdi

a) D& khdi dong phan mém, em nhay diup vao biéu tugng =" trén man
hinh nén.

Man hinh gi6i thiéu trd choi hién ra, em nhay chuét 1én man hinh gidi
thiéu dé chuyén sang man hinh chinh cta trd chdi nhu hinh sau:

Phép tinh dém

Phép tinh cong-
Phép tinh trif

Phép tinh nhan

Phép tinh chia
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) Chon phép tinh réi tap luyén

Trong man hinh chinh, em nhay chon vao mét phép tinh (vi du phep tinj
cong). Man hinh Iya chon ch dé hién thi nhu hinh sau:

Cong cacdiu cham ¢

—3 Adding the dots

Phéptinhcong ¢

(;+ ) _ b Missing symbol

Tim Céc déu c6n Hnd the operations

thiéu trong biéu thic ;

Addition and subtraction of dots

® Addition and subtraction

Tim biéu thirc -

@) \

trong danh sach (vi du Cong cac dau chdm trong
au hai va theo doi sy hudng dan cla thay/cé giao
10 cau hai.

Quan sat hinh roi
dua ra két qua dung

&
e
i - J N
ol W

il . I 1 :”"1 ! ¢ o J
- v & il - - - Ryt T f
"f’ R - -".:' :-‘_‘ - - e -
= i . ' L v, ik
. w
Gen e
& 2 L il

L Il.- *1
=y ' L
i -..“J-ﬁ._ il

b
.."1._? .-h._j.

- |
|
¢

3

3

= - - N e Il -1\'
= . ‘ i_.L_‘:- l..-h.:#-i!-:

-~

Nhay chon vao sO dé -
dién két qua
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Néu dién két qua_
ding, dong chirthong
bao c6 mau xanh. Néu
sai, dong chi thong
bao sé c6 mau do.

--I_‘
&

b

- e @

I 2BEI4 56 719l

Chuang trinh hién thi ¢
két qua

3. Thoat khdi man chai

pé thoat khdi man choi va quay lai man hinh chinh, em nhén phim
Esc. D& thoat khdi phdn mém, em nhan phim Esc thém mét l1an nia.
Phan mé&m sé hién thi théng bao nhu hinh sau, chon Yes dé thoat khoi

phadn mém.

— e —— T — e — e — — ——
. —— T — e Yy g ¥ i I i S e ——_— e W » -

:

l % |
| ik
L ~ Yes |
i |} :
!:— 'J—_F-——t—--—-—l--ﬁ‘ ;
[1,. 3 ' ’
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o TRU
3i doc thém : TH@NG
gy TRONG NIAYATINH

May tinh hoat dong dugc la nhd sy tro giL']EJ_ ; hiéu
Em hoc vé, soan thdo van ban, soan ba|'tr|nh30 |
truy cap Internet, chai trd chdi... 12 nhd o6 cac phan
mém ho trg cai dat trén may tinh.

Sau khi vé mét buc tranh, soan thdo mot van ban,

mot bai trinh chiéu... em luu lai (Save) trong may
tinh thanh cac tép.

Cac chudng trinh phan mém, c4c
tép dudc Iuu vao & dia cling trong
may tinh. O dia cling dugc I4p ¢
dinh trong may tinh va cé thé Iuy
trir dugc nhieu théng tin do dung
| lugng cua né thudng rat 16n.

imb s d e SRR A T
) ! Tl » LOPIA —

-l"h-‘-‘._..._ - - ——— 7 - o —

O dfa cp/ pyp
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CHU BE 2
EM TAP VE

On tap mot s ki thuat vé hinh da hoc @ ldp 3;
Biét cach xoay hinh, viét chii Ién hinh;
Biét mot sd chiic nang khac trong thé view;

Biét cach chinh stia kich thudc trang veé;

Biét cach sif dung cdng cu sao chép mau dé sao chép mau tif
hiic tranh co san;

Van dung kién thiic dé vé cac biic tranh, thiép chiic ming theo
chii dé tuy chon.

& & & a &

Q.
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- ’ . .

---------------

.....

.| NHUNG GIEM DA BIEY
((0 Muc tiéu

. On tap cac kién thiic, ki nang da hoc Ve cach Ve hinh cg b,
chinh siia, 16 mau cho bifc ve;

- Luu bai vé vao may tinh va md bai vé da luu dé chinh sua.

A. HOAT DPONG THUC HANH

1. Trao ddi v6i ban, ndi theo mau.

~ Chonhinh Tayxoihinh | Dodaynétve

2. Em va ban thuc hién cac yéu cau sau:

a) M3 chuong trinh Paint.

b) V& hinh rdi t6 mau cho hinh theo méu, luu bai vé cé tén Ian luct 12
Bai vé 1 va Bai vé 2 vao thu myc clia em trén may tinh.

(( 34 . 3 - HDHTHL4 -

d
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3. Em v@ bap trao ddi cach déi tén hai bai vé & hoat ddng 2 thanh
tén Dén giao théng va Con didu.

4. Em md bai v§ Den giao théng, vé thém chiéc 6 t6 bén canh chiéc dén
giao thong roi luu bai vé vao thu muc ctia em trén may tinh.

5. M3 bai vé Con diéu, sl dyng céng cu sao chép dé sao chép thanh
nhiéu con diéu khac. V& thém mat trdi va cac dam may rdi t6 mau dé
bdc tranh sinh dong hon.

Em bdo cdo két qud da fam dwgc voi thdy/cé gido.

B. HOAT DONG UNG DUNG, MO RONG

So sanh diém gi6ng nhau va khéc nhau clia cong cy vé dudng gép khic [5
va cdng cu vé duong thang \ rdi dién vao bang sau:

= — - — ;
. Pidm giong nhau -+ . v Diém khac nhau .
- k : - s . o | r a3 " . - A
ol g ¥ e _ h & - ‘.1_,:.';..1511__.-.-‘{ 'I"{t'-:’ t-q.‘_a-,-__u{._,.;r*-.r L g 8 E a8 .
;1 s o ‘,l'- s et “ ='.-L.-‘.l\ P 1 WS r b _f' i.!hr ‘-:'_..t_-? ;-T_-‘ . "
L . " y 1 by = s & B

EEEEM CAN GHI NHO

& Luu bai vé frwdc Khi {6'\@ chwong
frinh Paint hodc tat may.

€ Cong cu 5 dé vé dwong glp khic.

35 )
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((0 Muc tieu ‘ .
. Biél cach xoay hinh theo nhiéu hudng khac nhau;

- Viél dugc chil Ién hinh ve.

A. HOAT PONG CO BAN
1. Xoay hinh

Trao déi véi ban, thyc hién cac yéu clu sau:

a) Vé chiéc dén énb sao theo mau.

b) Sao chép thém mot s6 chiéc dén 6ng sao, di chuyén vao cac vi I
thich hgp trén bai vé.

Nhay chon Select, chon
hinh ngdi sao cén xoay.

O Budce 2-
Chon Rotate.
Budc 3:

Chon huéng mudn x08)
- _ tU danh s4ch.
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)(OAY HINH ‘

l

VIET CHU LEN HINH VE'

((0 Muc tiéu
- Biél cach xoay hinh theo nhiéu hudng khac nhau;
- Viét dugc chit 1én hinh veé.

A. HOAT PONG CO BAN
1. Xoay hinh

Trao ddi véi ban, thyc hién cac yéu cAu sau:

a) Vé chiéc den 6n§ sao theo mau.

b) Sao chép thém mét sé chiéc dén 6ng sao, di chuyén vao cac vij tri
thich hgp trén bai veé.

c) Thuc hién xoay huéng dén éng sao theo huéng dén.
0 Budc 1:

Nhay chon Select, chon
hinh ngdi sao can xoay.

Rotate right 50°
Rotate jeft 50°
Rofate 180°
Flip yertical
Flip horizontal

0 Budc 2:

Chon Rotate.
Budc 3:

- Chon huéng muén xoay
____________ . - tudanh sach.

(€36
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Em hay so sanh két
qua sau khi xoay so
v@i hinh goc.

Rotate left 90° Rotate 180°

Flip vertical Flip horizontal

2. Viét ch{ I1én hinh |

M3 buic vé Con diéu da vé & Bai 1, doc huéng d?n, go tén em, va l6p eﬂm
lén géc tréi trén cung cla buc vé. Luu bai vé vao thu muc cua em tren
may tinh.
r—— Budc 1:

Chon A trong thé
Home.

i - -
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. Buéc 2:

Di chuyé&n con trd dén vij trj
cAn viét chd, nhay chuét.

Budc 3:

Chon ¢8 chd, mau chd,
phéng chd.

Go ndéi dung Ién hinh vé
rdi nhay chudt bén ngoai
khung chi dé két thuc.

—

Khl vuef ohu’ {én hmh néu chan che d‘“ j l&omn i 1‘hl rhau né’n cua chu' sé co mau

- _....._—._.‘-.____..-..

', d o Co{or-a’bné‘u chon che Ja ‘H\l rhau nen cua chu( se fYonq suof

—

Em bdo cdo két qud da fam dugc voi thay/¢é gido.

B. HOAT PONG THUC HANH

1. Em héy vé hinh chi€c dong hd theo hinh a rdi sao chép ra chiéc dong

hé mdi. Su dung cong cu lat hinh, lat kim gio dé dugc chiéc déng h
nhu hinh b.
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2. Em hay vé t8 chim theo m&u. T6 mau va g6 tén em, tén
I6p em vao goc phai trén cung clia bai vé. Luu bai vé ‘
véi tén T6 chim trong thu muc cla em trén may tinh. E

Em béo cdo két qud da fam duoc voi thay/cé gjdo.

Cc. HOAT DONG UNG DUNG, M3 RONG

Trao déi vdi ban, v& buc tranh c¢6 chli d8 Ngbi trudng clia em (tham khao
méu sau). V& thém cdng trudng, viét tén trudng em l&n céng trudng. Dt
tén cho bai' vé rdi luu vao thu muc cia em trén may tinh.

& Em co thé xoay chi
] tiét hodc toan bo hinh vé theo nhiéu %
"hu’é'nq khdc nhau nhu: xoay sang bén phdi 90 do »f
(Rotate right 90°), xoay Sang béntvdai 90 &6 W
(Rotate feft 90°), xoay 180 dé (Rotate [30°)
(4 theo chiéu doc (Fﬁf verticaf), fat theo chiéu ngang
(Fip horizontal).

o & Em co the viét chix, thay ddi kiéu chix
O\ @ chit va mau sac chi fuy y.

gy ,‘:-
L'-'%

il
.

&
'é."_
2
£/
=
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F (0 Muc tieu
. Bi#t chifc ndng ciia mol so nu i
. Thay déi dugc kich thudc trang V.

A. HOAT BONG CO BAN
1. Tim hiéu thé View

Quan séat rdi thuc hién theo thao tac cu

&
"

gy T g W
%,

% J
.‘é

f’_--

re; .| ‘Panhdau

- 4
.
.
-

ychonthé

B

J

- at [énh trong the

o

— . - - g ———— o - o .-'i
‘ : 200
1
L ]
@ Trrvaornaer Podaeesaen g
. ———— . — - —— -

- Show or hide

Rulerdéhién
~ thudc do trén trangve.

Full
screen

Thumbnail

L ¥ v ~ = g
- ‘TT“ - e b lii“bﬂr.:m.m..."-
-

— S e -
'.li'--di-.fli - . 1 =====
iiiiii
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- - - -

" -
P T L
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MR R R L Tl
.

|1tt'ﬂ|1 Bl e e

L] -
L Ll
Ll -

-
t.."..“uti-‘ sas sge e Ve w
" "

- R R S A Rl L

~ buctranh.

—

a thay/c6 giao.

o Panh ddu ¥ Gridlines dé
hién ugi trén trang ve.

I

e Se—

pessrhavREngRsrarRavasdvEAnREaRarRARES
: - - - - ™ . e |
™ - - . ™ [ ]
- . » . - s s |
e » - . ) ™ 2
FEEERARERIENANERAREIRITOIAERSsRaRRIT
. . - . ™~ - - 8
» . - - - ™ . .
- - - - - - ™
. . . - . - -'
PARNPESTASR NN RRdBRRReRnaReRaIRIRENRS
- - - - L] - : : d
4 - - [ ] - -
‘_'—'. 2 L - '.'--——-!._—-’-h

o Danh dau ¥ Status bar
dé hién thong tin cua

Kich thudc trang vé
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2. Thay déi kich thudc trang vé

a) Trao d6i v6i ban rdi vé hinh theo méu.

- o W

Illll Illl ]

- L %% ._H._..._L_L_L _,_j:j_Juu-

0 hinh bén, phan du thira
cia trang gidy vé qua
nhiéu, em can diéu chinh
dé trang gidy vé vua du
chifa ngdi nha.

b) Thuyc hién diéu chinh trang gidy vé via du dé chia ngbi nha nhu sau:

S e Hﬂﬂ:’—_-—r.ﬁ__-‘_ﬁ__._
'1**};*“” ft“zqi*"zu-: L3 7Y
E I . i b .-'p ;'1.?

Budc 1:

Di chuyén con tré chuét tdi
vi tri 6 vuéng, géc phai phia
dugi trang vé dé con trd
chudt chuyén thanh mii tén
hai chiéu %.

Budc 2:

Nhan gil nuat trai chudt, keo
trang vé viia du chda ngoi
nha nhu hinh bén.

Chuang trinh Paint cho phép em st dung mot s6 phim tat:

- Chon toan b6 bai ve: Ctrl + A
- Sao chép vung dudc chon: Ctrl +C.

- Luu bai veé: Ctrl + S.

Em béo cdo két qua da lam duwoc véi thay/cd gido.

41 )}
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B. HOAT PONG THUC HANH

1. V& hinh theo m&u. @t tén bai vé 1a TAU HOA 1 Luu bal v& trong y,

muc cua em.

2. S dung phim tit dé sao chép toa tau da co th‘arjh tt]ai toa tau mg
Pinh dang kich thudc trang ve dé chula vua dua doan ag_

3. Trao déi véi ban cach quay doan tau vé hudng nguac lai roi t6 my,
cho doan tau.

Em bio cdo két qud da am dugc véi thay/co gido

C. HOAT PONG UNG DUNG, MO RONG
Em thuc hién cac yéu cau sau:
a) Tim hiéu chic nang clia cac nut 1énh SEE trong thé View, giai thich

v3i ban chlc ndng ma em tim hiéu dugc.

b) Nhay chon l4n lugt vao tung nut lénh & &, quan sat su thay dd
}——— @ & goc phai phia dudi phdn mém Paint. Nhan xé

o K="
vé két qua em quan sat dugc.

s EM CAN GHI NHO

& Tvwéc khi chinh ska mot chi

tief bat ki frong hinh v&, em cén chon chi fist | \ }
,}" do banq cong cu Sefect ""‘?'l‘“\

| & Su dgng Fhlm fcn‘ fYonq chwon frinh Paint
e em thuc hién cic thao fdcqnhanh hon. b

. .
—

r
(a2
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SAO CHEP MAU

((0 Mue tiéu
Biét cach sao chép mau Wit mau cia bic vé cd sin.

A. HOAT BPONG'CG BAN

1. Vé céac hinh theo mau sau.

2 Em t6 mau cho hinh thd nhat réi thyc hién sao chép mau da to cho
hinh thd nhat dé té6 mau cho hinh thi hai theo hudng dan.

/ 2

Budc 1: F__;g{_ﬁb'i' ‘
Chon cong cuy lay mau Color - PAT4RY
plcker?%-

Budc 2:

Di chuyé&n céng cu ldy mau v?o
ma&ng mau cén [dy, nhay chuot.

Budc 3:

Chon c6ng cy té mau |, di
chuyén chudt dén vj tri can 10,
nhay chuot.

Em béo cdo két qua da fam dugc VO fh&’y/ ¢6 gjdo.

43 )}
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B. HOAT PONG THUC HANH

1. Em thyc hién cac yéu céu sau: \
a) V& hinh qua béng réi t6 mau theo mau.

b) V& thém cac qua béng tuang ty, sU dung cbéng ;U_
sao chép mau dé tao ra nhiéu qua bong €O mau sac
khac nhau.

2. V& hinh theo mAu, luu bai vé c6 tén Thuyén va bién.

3. Trao ddi véi ban dé tim cach di chuyén hai ban nhé da vé & ho

A atdong 1
Muc A lén trén con thuyén. Dung mau clia canh budm dé 44 mau
trang phuc cla hai ban dé.

Em bdo cdo két quéf da {am duoc voi + hﬁy/ co gjido.
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B. HOAT PONG THYC HANH

1. Em thuc hién céc yéu cau sau:

a) V& hinh qua béng réi t6 mau theo mau. o
1 dun
b) V& them cac qué béng tuong tu: i‘éndg‘-‘cg o
sao chép mau dé tao ra nhiéu qua

khac nhau.

- . « A
2. V& hinh theo mAu, Iuu bai vé cé tén Thuyen va biéen.

3. Trao déi véi ban dé fim cach di chuyén hai ban nho da v§ 4] hq?at (??éng i
muc A |&n trén con thuyén. Dung mau cua canh buom de doi may
trang phuc cua hai ban doé.

Em bdo cdo ket qud’ da {am dwoc voi 1 hc‘f)// co gido.

C. HOAT PONG UNG DUNG, MG RONG

Hay vé mét buc tranh ¢6 chl dé Phong canh bao gém nha, cay, dudng di..
theo tri tudng tugng cda em. Dat tén cho bai vé rdi Iuu vao thu muc cla
em trén may tinh.

S ENV CAN GHI NHG

& Sit dung cong cu 2 48 spo chép
Mau co san.

5 ¢ Vlhdy chuot Jéz ‘1‘6 _’rhdu b&’nq Mmau & 6 Cofoy I nhi

D, Fhal dé 16 mau béinq mau @ 6 Co(or;,l / Vi
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A. HOAT DPONG THUC HANH

1. NGi theo mAu.

p Saochép ' Xoay hinh Viét chu lén hinh
NWVOOOL&A!-
BOOOQOGvr
: 'lZIQ Bmshes *0¢ﬁ$DQO=*
Cllpboard | "E?_e , Tools N S S_hfgis N
‘Tomau’ Hlnh méu " | Sa0 chép mau

2 V& hinh theo mAu, Iuu bai vé cé ten THUC HANH TONG HOP.
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.+ ohiéc banh sinh nhat nhu s,

4c budc ma em da sap x&p,
% 4)

3)

4. Em thuc. hién cac yéu ciu sau:
a) Thiét ké tdm thiép chuc mung Giang sinh, nam
hinh sau).

£

o/

mdi (tham khao céc

o
Q2

o

<
Q

Cay théng Noel Bong hoa Tuan léc

b) Viét 16 chiic miing Giang sinh, n&m mdi 1&n t&m thiép. DAt tén bai V8
la Thiép chuc mung réi luu vao thu myc ctia em trén may tinh.

Em bdo cdo két qua’da fam dwoc voi fhc"Iy/ cd gido.

(( 46
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8. HOAT PONG UNG DUNG, MG RONG
Em thyc hign thao tac in bai vé ra gidy theo huéng din.
Buéc 1: -

Trong vung trang vé,
nh&n t6 hgp phim Ctrl+P.

Budc 2:

Cia s Print hién ra nhy || = —
hinh bén.

Budc 3:

Em nhay chon vao tén may
in réi chon Print dé in.

| Tén méy in

o -

® e iy

El . == - —_ a - & 'l-

o Y ," ¥ P # - ."\ > . | " ‘:* ’ ® b P o o B & 1] -s 5 = a -
R o # ¥ LS 2 & S B Y % § % '3 1: 22 S ve Tl a _ f 3
gt Tee” LY LR EN . } &% e ° t E2T L y 9 2T g " 4t 4 1'% ' g™ L @
. r 8 r . o | % i N H : j = B ¥ T a O W | - - y N 3 l * 4 - i L L. - P

Ty o ] X N ¢ . " r . i & C s B i " . -k 3 % "

- F - . . L A ¥ ‘ 1 i b - \, - E ¥ o f ! .} k ‘ i " M «F 5 il ‘ e« . i
| ¢ 4 . - ‘ T + n = g # “u & " ] . Y 1

L A i . Y c ' v ' i ¥ 3 ! » L] . ~ L s f o Y oo

’ £® ; ¢ o -
R In Dai ve, may Tinn can phat dwo'c. ket ot Vot may-In.- = "0 0 0
:.. y o - " . A ® -, T3 i » - 1 ] Y ] . ’ ' = L ., b _ered L - & - i» T & N A ™ [ ] ] o W - Y ¥ 4
" 4 ") i ¢ A 45 " 5 2 % 4 4 . - £ ¥ - y A - 1% &1 " « ¥ q % g I . i . S B A " u = 5 e g f = : " ¢ s a o b .
I!" . v - 1TL N 4 . L S i : e L9 . B ST Ly s '!" 11 3 * ¢ l e e '; 5 ; ; #‘ 2T A K- A ,i i * w 8 Y - L

4 - . i : p . i R . ' 2L > - " e e L et G L - L A &
'f ] &S Loy - T e __p— " - L W = s —— p t. - > L =y n & -?-.“\ . L ..1' b '_ L h_ L\ai ’_ T-. - "' - ‘1-“ e - z -"j L" J Wi I'"h* ar — =8 % .

mmmEM CAN GHI NHO

;’f | Chie ndné | 1
j =

,J l Lwu cdc fhag doi l
Xoay hinh

Tav cdc chi tiet frén bic ve

-

Sao chép mau
Viét chix {én hinh
Thay doi nét vé

=

¥

\
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{‘

“ HOG VA CHOI CUNG MAY TINH
: Tap vé v3i phan mém Crayola Art
(o Muc liéu

- Reén luyén ki nang vé hinh, t6 mau cho buc tranh:

- Biét cach su dung C
tao nhiing biuc tranh

ong cu ¢ san dé vé, 1o mau vj Sin
theo chii dé cu thé.

1. GiGi thiéu phan mém

Crayola Art |a phan mém giup
em vé hoic t6 mau cac buc
tranh trén may tinh. Phan mém

7 bao gém nhiéu chi dé khéac
E nhau nhu: trd choi, céng vién,
Trai Dat, kham pha vi tru.. Moi
chti dé sé cé nhiéu bdc hinh
" x s ~ 2 A

mau, em c6 thé su dung cong

¢ § cu td mau dé t6 mau hoac vé
thém céac chi tiét cho cac bic ~— ———————— AR .;
hinh dé. D& khdi dong phan mém, em nhay dup chudt l1én biéu tugng __'

trén man hinh nén.

2. B#ng ki tén ngudi choi
Nhay chon I'm New roi go tén em vao 6 tréng dé déng ki tén trong phéan mém
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Néu da dang ki thanh vién, tén clia em sé hién ra trong danh sach, em
nhay chon tén dé chuyén sang man hinh tiép theo.

—— —

e e

/p Wﬁ]]@ | \ O Néu da c6 tén trong
\ n e\ W danh sach, em nhay

chon vao tén.

GCuest

©  Nhay chonGO TO
BOOKS dé dén danh
sach chu dé hinh vé.

o Vétranhtudo

O Danh sach cac buc
tranh em da luu

O Danhsach chi dé
ek o hinh m5u
- N AL " ‘B hﬁpfwf’rf (
8 “Seasons - B
| < e

- El " -
L]
- »
® o "--—df - L1 L ] -

4. Chon hinh miu va té mau

a) Khdi dong phan mém Crayola Art, thuc hién chon chd dé va hinh mau
dé t6 mau theo huéng dan sau. Trong danh sach chu dé, em nhay chon

biéy tuong ﬁ,{’

B
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0 Budc 2: Em nhay chon
LET’S COLOR dé vao
trang t6 mau.

~ Danh sach congcu

s Hop mau

Kiéu mau sac
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 Kbichondanh sdch tng G 1 dnk i Hink s v fhy 61 e dng
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J B - . 4 . 3 & I LA A . 2 - - " - sy - ! 1‘. [ §
.'- - - 1 # . . ) & - = el & - - - v & ] . ¥ " | ] .._" C M rl -
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: - } ’ - : : : A
" (] g - + - N . - -
. ' i F L = o 2 . 1 4

Fes "

..Il-ilr .J'

e g ryn 2 R \
p) Trao dol vail ban, chon chll dé va baj va tuy y dé t6 mau cho bic tranh.

Sl dyng cong cu g dé chén thém hinh mAu 6 s&n, sif dung cong cu
Y'I:E7 dé gd tén em lén bic vé. '

5. Luu bai vé

5 . — -~ . (&
Dé luu bai vé vao danh s&ch tranh d3 V€, em chon biéu tugng - roi
chon |k, |. '

6. Thoat khdi phan mém
Em nhén t6 hop phim Alt + F4 d& thoat khéi phan mém.
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THIETIKE}

vé tranh bang phan rr;ém Paint np,,
4p, cét, dan, di chuyén tranh, Tuf
cac yéu cau Ve hinh co ban, pg

Em da hoc cac thao tac co ban khi
diéu chinh nét vé, t6 mau, sao chg
nhién, phan mém Paint chi dap ung dugc cac ye= === = = :
x{ Ii hinh anh phuc tap doi hdi cac nha thiet ké phai su dung cac phj,

Illustrator, 3D Max, After Effect _
h4n mém Paint, nhiing phj;
khac.

mém hd trg chuyén nghiép nhu: Adobe
Ngoai nhiing chiic ndng co ban co trong p
mém nay cing ho trg nhiéu chiic nang nang cao

Thiét ké do hoa 2D

Adobe Illustrator 1a moét phan mén
ohd bién dugc 4p dung trong céng
nghé thiét ké quang cao, tao mau vi
thiét ké anh cho trang web. Phan mém
_ — Illustrator cé dd chinh xac va tinh linh dong
— z=——————— —-  cao néndeé dang ap dung tu cac mau thiét

k€ nhd cho dén cac du an I6n va phtic tap.

Thiét ké do hoa 3D

3D Max la phan mém dd hoa vi tinh gitp
tao ra cac vat thé trong khéng gian ba
chjeu. Trong xay dung va kién truc, phan
mém 3D Max la mét trong nhiing phén
mém Pho bién va la céng cy dac Iyc cho
cac kién tric su va cac nha thiét ké ndi
that. Ngoai ra, 3D Max con dudc st dung

2

dé thiét ké trd chai cé dé hoa phtic tap.

XU li ki x40 phim anh

Alter Effect 1a phadn mém ki xao chuyén
nghiép, gilp tao nén nhing chuyén dond
do hoa &n tugng, dep mat. Vi dy nhv
nhing doan phim quang cao hay thude
Phim hép dén. N&u em 13 mot ngudi yeu
thich nganh thigt k& 46 hoa_ k7xao, tro chd
thi'day Ia mot cong cy khang thé thisu.
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CHU DE 3
SOAN THAO VAN BAN

G
G

a

a
aG

G
a

Luyén tap mot sd ki thudt soan thao vin ban da duoc hoc;

Bié'l cach chinh sita kich thude cia hinh, tranh anh trong
van ban:

Thay d6i dugc mau, d6 day va kiéu dudng vién cia hinh; viét
dugc chir I1én hinh trong van ban:
Chen dugc tranh anh co san tif Clip Arl vao van ban;

Chen dugc bang; diéu chinh dugc kich thudc cdt, dong ciia
bang; biét cach nhap o, tach d trong bang;

Thue hién duge thao tac xi li mét phan van ban, hinh, tranh anh;
Tim hiéu mét sé chifc ning khéc ciia phan mém Word.
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G 0 .y

| (o Muc tieu

.. | ¢ soan thao van bap,
On tap cac

kién thicc, ki nang da hoc V

A. HOAT PONG THUC HANH
1. Trao d&i v6i ban réi thuc hién cac yeu
a) Nhic lai cach md chuang trinh soan thao van b
b) Nhéc lai cach gb ban phim béng 10 ngon tay.

cAu sau:
an Word.

2. Dién tif con thiu vao chd chdm (...) dé dugc cau dung.

C6 hai ki€u gb chid cdi tiEng Vigt 1a ...........oocoveee 7L R SO

- Trong kiéu gd ............ o A R ,em go

B) i dudc chit 6 trén man hinh. ) B dugc chl d trén man hinh.
- A dugc chl u-trén man hinh. « | . dugc chir a trén man hinh.
- TEONG KIBU. OB ....ivciinversomonsnminiors el . dé duoc tu

a) hd hdi em gb

R BT T T S

3. N&i tén vao chic néng tuong (ng.

Kiéu chif gach chan

e

‘:iIZ ﬂvglz_A‘q_Af]@‘ oo
i’ Sl
TS

{!Times New Boman

(CrE s
' | "1 T -

i

r
N R A R Rl
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4, Dién tu con thi€u vao ch6 chdm (...) d8 duoc cau ding.

a) Mudn chuyén mét phédn vén ban sang kidu in dam, ta chon phén vin
AN CANRUIL BB G0 ool i i vonnenin s

b) Mubn xod mét phan van ban, ta chon phan vin ban can xo4, sau dé

.......................................................
----------------
---------

5. Trao ddi véi ban roi soan vin ban theo mAu, luu vao thy myc ciia em.
4y tén tép la On tap.

MOT SO LOAI VAT CO NGUY CO B| X0A S8 Vi BIEN DI KHi HAU

Trai Dat sé phél chju nhiéu hé luy tiéu cuc do bién déi khi hau. Viéc
nhiét do toan cau tang lén co thé xo4 sé nhidu loai dong vat. C6 thé ké
ra mot s6 loai dang yeu c6 nguy cd tuyét chiing sau day.

Rua bién: Rua bién bi anh hudng nang né bdi su 6 nhiém cla dai
duong. Bién ddi khi hau cé thé dua chung vao danh sach tuyét chung.

G4u trdng Bac Cyc: Gau trang chi cé thé sin méi trong pham vi nhé
xung quanh nhiing tdng béng ndi tai Bac Cuc, khi lugng bing nay sut
giam, chung khdng con thic an.

Chim canh cut: Lugng bang tai Nam Cuc sut giam cing chinh la
nguyén nhan khién chim canh cut khéng tim thdy thic an.
(Theo Business Insider)

Em bio cdo két qud da fam dugc voi thay/cé gido.

B. HOAT PONG UNG DUNG, MO RONG

i — ——— . —

Tim hiéu céc chic n&ng '* AR trong thé Home, giai thich v6i ban
cac chlic nang em tim hleu duqc

BEM CAN GHI NHG e <
fmﬂ’”—_\ J/
4{‘,’?" & Phdi fuu van bdn frwdc khi déng N

(0 ",'T:-f""’:mw CHtro’ng trinh SOan thao hoac tat may q%h
0 ngén fay.
¢ Khi soan thdo van ban, ém can 90 ban Fhlrh banq l nqon ay. "\

), oh -~ AR 5. 2 }\ J:
A\ (uyén thanh thao mat frong cac kiéu 90 chi cii tiéng V'?i’.’l-**"
h\r Tefex hoac VAl AL

_____ \_,__.w
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A. HOAT DONG CO BAN

1. Trao @

2. Thay déi kich thudc cua hinh

. Viét dugc chil len hinh.

4i v6i ban réi nhac lai cach chen hinh vao trang soan thao d3

dudc hoc & 16p 3.
aa hinh theo huéng dan.

Trao déi véi ban cach diéu chinh kich thudc C

Budc 1:

Chon hinh cén chinh sia, di chuyén
con tré chuét dén vi tri c6 6 vuong o)
mé&i canh hodc chdm tron nho & r%éi

géc. Khi dé, con tré chudt chuyen
thanh mét trong cac ddu mii tén ",

$ 2 o
Budc 2:

" Kéo tha chuét dé thay ddi kich thudc
-_______._———‘.

cua hinh.

3. Thay déi mau cla hinh

Thuc hién thay déi mau cla h‘inh theo huéng dan

Budc 1:
Nhdy chon hinh cén thay 0l may, = oe COMNS ;
] 1 o - ES
S TTTTLL

=5 |
]

Budc 2: «
Trong thé Format, chon | & smperu-). B : @
Budc 3: - ﬁ - 54 (&8

Chon mdt mau trong bang ma
hinh bén. S T

Scanned with CamScanner



 Thay 4di mau, do day, kiéu dudng vién cla hinh

m thyc hién chon mau, do day, ki€u duang vién cia hinh theo huéng dAn

Buoc 1:

Nhay chuét vao hinh.
Budc 2:

Trong thé Format, chon g sweeouine:|.
Y Budc 3:

Nhay chon mau trong bang mau nhu
hinh bén.

0 Buoc 4:

Nhay chon Weight r6i chon do day
dudng vién cla hinh trong danh sach.

»
m & Buo"c 5
’ A o
m Nhay chon Dashes roi chon lfleu
' - T dudng vién cta hinh trong danh sach.

1 hinh theo hudng dan.
'+ Budc 1:

Chon hinh cén viét chd.

— - - o 24
-— ﬁ_[_fu’l 5 =
-

Em thuc hién viét chr 1é

Budc 2:

Nhay nat phai chudt Ién
hinh, chon Add Text.

i kiéu chif trong hinh\ R

Thao tac thay déi phéng chd, €0 h# héng chil, @ chil, kiéu

thuc hién tuong tu thao tac thay doi p
chif trong van ban.

. thav/cd Q1ao.
Em bio cdo kit qud da (im duge YO T hdy/c0 9
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B. HOAT DONG THUC HANH

1. Thay/co gido hudng din em tao mét trang soan thado méi. V& hoic tim
hinh anh minh hoa theo miu sau réi chén vao trang soan thao. Luyy,
bai soan thdo vao thu muc clia em trén may tinh.

MOT SO BIEN BAO GIAO THONG

BIEN BAO CAM
CAM BINGUGC CHIEU CAM RE TRAI CAM RE PHAI
BIEN HIEU LENH

CAC XE CHIBUGC  HUONGDITHANG CAC XE CHI BUGC
RE PHAI PHAI THEO RE TRAI

2. Em tao nhén vé& trong trang soan thao theo mAu.

w - .
T - e B i
LT e[ o[ B et rvesn s A P et ERR R R 4 2 L
-
: . Ld
Lo I llllllllllllllllllllllllllllllllllllllllllllll | .
5 v - : " . - : b - . 3 s+ 7 .
- " 4 A 3 i - ']
> . 1 - ' - d . ’ . i 4 - ¢
i . i - { f L 4
L L & . [ . ' d . i
- é [ ] - . 7 - e . 1 . N
" ¥ W r
. . I ................................................... - g
' - J : . ¢ - . . i 3 i -4
» ‘ ' L ' f - . . P . -
-- A " i rm w P " ' e o & - -. Iq : p s »
BoR 5 ' B S TS ax FEIL R LR U e B L
i §, « . - - : 0 i
Y y 3 g # =W erearsreseese  LuVVesrnansrennan *
el > i ] £ b 4 . 3 : N " & ' ¥ - ' Il’
T -l . LY R g wr % 11
- ’ : = 2 i iy 5 d ‘ ¥ L 4 b T
¥ ‘:’ ! f\ : r ‘ ?. f- “ : i - . . r '\- f ] :'. " " (1 -: " 5 '
[ 4 & — - - o ¥ . a 1 LB B ° 1 - - - s o . r
| &S5 L vES r.h R i . BT Y 3 o o - B 7 : ‘ e ~ ' y-1
. 8 i s ¥ 4 - L L4 ¥ . . 1 - ¢ 4 '|lI 4 b Y i . - P = - . it ¥
- x o S W - L—‘ 4 & sewe Y Bl U B e Sl Tk, almeies” -, e o LR £ W - l o AT SGead W w bl W I} o S & - l

Em béo cdo két qud da fam dwoc voi thay/cé gido.
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c. HOAT DONG UNG DUNG, M3 RONG
Em thuc hién cac yéu ciu say- |
a) Chén hinh bét ki vao trang soan thio.
b) Nhay chon Ién hinh viia chen.

c) Lan Iugt di chuyén con tré chudt vao cac 6 mau trong thé Format nhu
hinh dudi, quan sat va nhan xét sy thay d6i mau trong hinh em chon.

e " —
P

= g -
o = B L1 > .
Maili ng

4 ngs

= s =3 o — e -

w e N
=4
§ & P8

s —

?.‘ ..‘--I' 1-‘ ': ,,_‘_.'_' -: - ‘ .._I-.-- . g ";‘ t_’: “_-
. Page I.ayogt . “References .

Review ~ View  Mathl

—— - e - = —— —_—— i S

. Text Box Styles .

—— e ———
e li— . —— . .

i —— i —— | —
—

g EM CAN GHI NHO

& Em cd thé chén hinh véo vin bdn, N
chon mau cho hinh, chon mau, 46 day va kiéw ,
dwong vién.
& Em co the viét chix (n hinh frong vin ban.
& T hao tdc thay d3i phong chit, ¢ chit, mau chit
frong hinh thuc hién fuong fu trong
van ban.

R
__

_-

T
oy
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Muc tieu
- Chén duoc tranh anh c6 san tif Clip Arl vao trang soan théo;
- Biét cach diéu chinh kich thudc ctia tranh anh trong frang $0aN th,

A. HOAT DONG CO BAN

1. Trao d&i vGi ban, soan vin ban va chén tranh anh vao vén ban nhy
dudi day.

CAY THONG MUA GIANG SINH

Vao mbi mua Giang sinh, 8 chau Ay
méi gia dinh déu khdéng thé thidu cay
théng Noel. Nhiing hép qua nhiéu mau
sac dugc trang tri quanh cay théng §
chinh gitta phong khach. Cay thong di
vao 1€ hdi Giang sinh nhu mét biéu
tugng tuyét voi.

2. Trao ddi vdi ban céach thay déi kich thudc tranh anh vira chén vao van
ban da soan & hoat dong 1.

Thao tac thay doi kich thudc cua tranh anh trong van ban em
thuc hién tudng tu thao tac thay déi kich thudc cua hinh trong

van ban.
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® P It ONe oiee

i
{""-"" e _ R R S L S———

iln—-b - Micescht Cip Orgamicer ———— 9000 e, ' &8 o Budc 4:

f' ‘Fe (R Yo Joos K t.ﬂemﬂf;:é:f; -+ Trong cla sO méi hién
Dsech. Sifclesioatin f 5 A X B Sl D GesOnine ra, nhay dup vao Office
: Collections rdi chon
Animals.
O Buac 5:

23 gs Cop
@ ae
d

Danh sach tranh anh
dugc hién thi, em nhay
i st A e chudét phdi I&n tranh

Delzte from "Anmmals”

S At Gl anh, chon Copy r6i
kb e déng clia sb.
FndSminde _
Trong trang soan thao,
chon .;D;‘ dé dan vao
van ban.

Em bdo cao ket c(u& 4a {am dwoc Vo' fhdy/ ¢d gido.
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B. HOAT PONG THUC HANH

1. Trao d8i vé6i ban réi soan van ban. Tim ki€ém hinh anh hoa dao rg;,
vao van ban da soan theo mau sau.

HOA PAO NGAY TET

Theo dan gian, hoa dao c6 thé mang
dén cho con ngudi cudc song binh an,
hanh phuc. Bong thdi hoa dao con
tugng trung cho sy sinh séi nay nd, giup
moi ngudi c6 mét nam an khang, thinh
vugng. Hoa dao giup ta cé niém tin, hi
vong vé nhiing diéu tot dep trong tuong
lai va mang dén nguon sinh khi méi.

2. Soan van ban theo mau, tim tranh &nh thich hgp dé chén vao vi tri §
tréng, dat tén cho van ban rdi luu vao thu muc trén may tinh.

CHO VA MEO
Ché la loai dong vat nudi dau tién
duoc con ngudi thuan hoa. Cac giac
quan nhu thi giac, thinh giac va khuu
giac clia ché phat trién manh.. Ché cé
mat tinh, tai thinh va mdi nhay, nhg dé

ching cé thé theo ddu con méi, du la
sin don doéc hay theo bay.

Me&o 1a dong vat c6 vi, nhd va an thit,
séng chung Vdi loai ngudi, dugc nudi dé
sdn dong véat gay hai hoac lam thu nudi.
Ngudi ta tin rang to tién trung gian gan
nhat trudc khi duge thuan hoa cta ching
la meo rung chéau Phi.

Em bdo cdo ket qud’ da {am duwoc voi fhﬁ)// co gido.
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| . HOAT PONG UNG DYNG, M3 RONG

4. Soan van ban c6 chi 48 Loaj dong vat em yéu thich. Tim kiém tranh

anh minh hoa (c6 thé dung Clip Art hozc |4y ti Internet) réi chén vao
vj tri thich hogp trong van ban.

e Lt - -
9. Em trao doi vdi ban dé tim hiéu thém cac hinh &nh c6 sén trong muc
Office Collections tu Clip Art.

g EM CAN GHI NHG

A0 @ Thao tdc di chuyén vi ri frank 9
anh thuc hién twong fu thao tic di chuyé"n vi !\‘Q\\

O

fri hinh ve.

& Em c thé chen franh dnh cé san fik Clip Arf, fim frén

[nternet hodc fit cdc thw muc chita dnh ¢o san. /r/
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(o muyc tieu
- Chén duoc bang vao trang soan thao;
- Biét cach chinh kich thudc bang, kich thuoc cot, dong trong bing
- Biét cach nhap @, tach o trong bang;
- G0 duoc chil, sé vao bang.

A. HOAT PONG CO BAN

1. Chén bang vao trang soan thao

Trao ddi véi ban réi thuc hién tao bang géom 4 dong va 6 cét vao trang

soan thao theo hudng dan.

Page Layout References

Y Buoc 1:

B0 £

Trong thé Insert, chon meoie!,

Khi di chuyén con tré chudt vao vung 6 vudng, trang soan
thao sé hién thi bang cé s6 dong va s6 c6t tuong (ing.

O Budc 2:

Di chuyén con tré chudt
vao vung cé cac 6 vuong
dé chon s& dong va sd cot.
Nhay chudt dé chén bang
vao trang soan thao.
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p. Trinh bay bang

Di chuyén con tré chust vag 2 .
trd chudt chuyén thanh b d0an théng, ranh gidi gilfa cac c6t, con

Buoc 2:

Kéo tha chudt dé tang hosc giém de
chinh d6 réng cua dong.

b) Gop cac 6 trong bang
Buoc 1:

Pua con tré chudt vao vi tri 6 B IE
bat dau gop, nhan git nut trai s
chudt, kéo chon s6 6 cén gop L
roi tha nut chudt.

Budc 2:

Trén thé Layout, chon Merge Cells
dé gop cac 6.

c) Tach 6 trong bang
Buoc 1.
Pua con tré chudt vao 6 can tach.
Budc 2:
Trén thé Layout chon Split Cells.
BUF?C 3.

G6 s8 cot trong 6 Number of
columns, gd s6 dong trong O
Number of rows, réi chon OK.

Em bdo cdo ket c(uéi' 4@ lam dwoc Vo' fhﬁy/ ¢d gido.

5. HDHTHM 1 A
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B. HOAT PONG THYC HANH

i VOi Idp em theo mau du 4
1. Trao déi véi ban, lap thdi khoa bléu cla
Luu thai khoa bidu vua tao vao thu muc clia em trén may tinh, dat tg

la Thoi khoa biéu.
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-, HOAT DONG UNG Dyng g RONG
Trao déi véi ban ré; thyc hign cac ydu cau sau:

. Chén bang c6 4 dong, 5 COt vao trang soan thao
L

. et e tngen
* -l h!!..cﬂ_ﬂ; G

véi ban chlc nang ma em tim hjgy, dugc

_ hiéu cac chu
Tim C nang trong thé Layout. Giai thich

g M CAN GHI NHO

& Em cé thé chen bdng ¢4 56 dong va
so ¢ot fuy ¢ véo vén bén.

& Em co thé didu chinh d6 vong, hep cua cot va dong;
nhap, fach cdc 6 trong bdng; thém, bot cot va dong
cua bdng.
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